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STEP| Officer Assignment No. of Remarks and resolution
level/ working timelines*
Section days *
Faceless e Verification of application filled Primary e Scrutiny within 3days,
1 | scrutiny e Verification of documents as SOPs, Scrutiny- | e Query if any for 7days,
section e Verification of Fees as per project 03 e Reminders 3 days,
report/balance sheet/CA certificate, e Reply scrutiny 2 days
o ETP/APCS/ details then Accept or delete
e GPS location
e Additional Fees if required
_ | » Type of application
2 Regional Freezing of application & release/allot for | 02 e To see the sectors,
Officer inspection e Application Type
e Grant by
3 Inspection | e Take a print of application for inspection, 05 e Follow inspection
by officer | e verification facts given in application, guidelines
e up-dation of technical data based on e Follow siting
physical site/industry visit if differs from guidelines
application, ¢ Instructions of
o verification of compliance of courts/NGT etc
CTE/CTO/Authorization conditions
¢ Upload site inspection photos,
e GPS of unit verification,
e APCS/ETP units verification and adequacy
comments,
e Additional Fees if required based on
verification site and P&M,
e Assessment of site suitability (CTE cases),
e Assessment of production capacity based on
P&M installed
4 | Submission | e Submission of Inspection report to RO/HO | 02 e Data required during
of IR by inspection to be
Inspection | ¢ Query Raise if required incorporated in IR.
ofﬁper e Submission of IR for decision e Query for 7 days
e Reminder 03 days
5 Regional (A) HO Level Cases 02
Officer(RO)| Forwarding the inspection report




(B) Decision at RO level

e Freeze of inspection report (final decision) 03 e Query resolution 48
e Allot for DCO hrs.
e Query to Staff if required 03 e Freeze of inspection
e Grant 02 report
02 e Reply within one days
& back
6 Head e Scrutiny by HOS for Technical Data, 04 days
Office Staff | ¢ Analysis of recommendations of RO if
(HOS) conditional,
e Comments of RO on compliance
CTE/CTO/Authorization conditions
e If query/gaps- send to Unit Head for query
e If no query/gap — preparation DCO
e Put up to Unit Head with Comments
7 | UnitHead |e Comments & query if any sent by HOS to | 05 e HO Query by Unit
be raised Head level only
e Technical Data evaluate, e Presentation intimation
e Analysis of recommendations of RO if e Query resolution -7
conditional, days, reminder-3 days
e Call for Presentation/Technical evaluation.
e Comments of RO on compliance
CTE/CTO/Authorization conditions
e Addition/improvement in conditions of
DCO e Intimation to
e Conversion of DCO to PDF RO/Industry
e Put Up to MS for decision o * Resolution of query &
o If query from MS put up to MS
8 Member e Comments observation and comments made | 05
Secretary by Unit Head
o Call for Presentation.
e If gaps returned to Unit Head, Legal Head,
Haz. Head
e If adequate sent to Chairman for decision
e If query from Chairman (1 e MS return file to Unit
Head/Chairman
9 | Chairman |e Approved 05
e Reject
e Return to MS for comments if any required
10 | Member e eSign of final consent order after approval | 02
Secretary of Chairman

*  Query period shall not be counted in working days and file pending with project proponent
shall not be counted in decision making timelines.
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