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Leave Management System (a1 Y&t JUTTell)
Leave Management System UWQHHWQKW?W, qﬁéﬂﬁa‘ms?rﬁm;h?}ﬁmma@ﬁam

qrele] 3
Login (|1f3reT)

e @ d 3 4 Advanced Search v

ADIGITAL WORKPLACE SOLUTION

# @ Directory Whomto Contact  Employee Services  Departments Quick Links FIRDOUS SIDDIQUE v  Logout

Adverse Entry -Hfo@ e §a31, Wit @)
ibisS

NIC Mail

Dashboard » Training Reoprt-23-01-2017
(KIRTI MEHTA on 23/01/2017)
Messages 4 e
» circular for eoffice training
Shared Documents (TANMAY BHATT on 20/07/2017)

Alerts B o eFileKNSINTGR

HELP ME TO - WA Tgaramer
————

(eOffice Administrator on 10/07/2017) » eOffice Digital Signing Tool
FILE & DOCUMENT SERVICES » Payment of GPF Interest @ 7.8% w.e.f. 1st July 2017

(eOffice Adminis on 24/07/2017) » eTalk Desktop Installer

EeEeREeo®

» Download Manuals

File Management System
» DEMO UK

Knowledge Management System 75
SECTION OFFICER UK on 19/07/2017 DOWNLOADS - SI3TaIS

HR SERVICES »test1

eOffice Administrator on 18/07/2017)
Record Management System

Personnel Information System » Office order RTI Gallery
503 on 10/07/2017)

Leave Management System

- » Leave encashment office order

Quote of the Week:
Think twice before you speak, because your words and influence will plant the seed of either success or failure
in the mind of another. - Napoleon Hill

EMPLOYEE CORNER

-
NEWS a EVENTS Q NEWSLETTER
» Birthday Wishes

WT20: Indiz beat Pakistan; No Event Available » Superannuation
maintains WC all-win record
» Joined Today

0C chief invites Ramachandran for
discussion on Indian sports

Four IM terrorists arrested in
Rajasthan

» more

$ HIThE Uil 7 oA 3 ITHas sTel 31X LOGIN e W click & :
o olid HaATHT TAECH (eLeave) UTCeTHelT H Freled & folT, a0 U # 3feaf@d fole W e wRoles

Available in eLeave(eLeave?ﬁ' 3UclsT e d)
eLeave HIgge H TR YHW ART MAST &, S 3qAlG THhAT deh Tl & H[deeT H o] A & v g
TR H 39 Vol 39 UhR &

e Applicant/User Role
e Reporting Role

e Controlling Role

e Approving Role
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Applicant (3mag®)

Hdees T fAST H A 3U-AlSY ATfAT §:

Dashboard

Apply

Apply LTC Encashment
My Leave Status
Consolidated Report
Reports

Alert Settings

ST YA 3U-ASYe W Teh deilchal |

Dashboard (3€13)

Ig |t Jraerer vl H GeiRid FRl § S Reiféar / =0T / 3egHesT A1 JefAles TTReRoT GanT JefHicH
& HRUT B g1 TShice ®7 &, SalS goo 30 EUfd A Goldl § 519 37l 3R Al & v dfad g
gl

e Dashboard AlSgel W fFereh F 3R Request ID T fForeh &L

DashBoard

(] Leave Status

§No. Request D Eg]dpeloyee Name Designation [{:;:Lm FomDate  ToDate ~ No.ofDays  Organization Uit Staus Oficer Name
1| E0B3 £00M Firdous Sddue UNDER SECRETARY i 1R 27 . (e Fuating Approval -~ Indu Chauhan
WL en

o T T IS Golll| ST 39eT leaves T U ®1 37fdles / 3edieR &1 fEufa 3R qog &
X & WY &G Hevell &
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e@ffice

A OO WO MACE SOUTION

u Welcome to eOffice Services - Google Chrome — ] x

A Not secure | b#%://ecfficedemo.nic.in/eLeave/LoginPage ?x=u-8MIVy3fxlOVzzh8)YayYQP hatb-xEASYF1 *7r7 SMumt3WIoCUB3fPuwRoAWP-JpL9BeoC8a...

Leave Movement
Click here to SignOut

Forwarded From Forwarded To Action Date Status Remarks

Firdous Siddique Indu Chauhan 10-08-2017 02:12 PM Approved Ok

Indu Chauhan Arpali Roy 10-08-2017 0212 PM Reguested

NOTE- 39TTeTehdl 379e1T applied leaves & fdaR0T @s & AT 3% Request ID WX Folh T Tha & 3R 3
IAFINAT F A1 Y 3@ TP g, [AFIT leave request dfed &
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Apply (3TTHTA 3TAG)
g APl Teh Pl & AT 3desT Ftel & U Teh IUATTehdl &I JIALT & g1 $er & 3Mdest 97 #
i@ & afdd &

¢ Leave Type: Jg ﬁﬁ'ﬂT TETHT FICT §, 3TATRAT Single Leave AT Combination leave & AT 3TdgeT & I@T

&l
. NatureofLeave:Zl'ffgﬁ’ZlT gafaa AT & 3uasy [{ffeT 9 & leaves FI efAd HLar &, oi@r fr &

!

Casual Leave (CL)
Restricted Leave (RH)
Earned Leave (EL)
Half Pay Leave (HPL)
Commuted Leave
Paternity Leave

Child Care Leave (CCL)
Station Leave

. Compensatory Leave
10. Duty Leave

©® NS U AWNR

o From/To: Ig fdsheq SUANTehd &I 38 Haftr &1 iR &ter 1 3gafa &ar & o v smdes ged
& faT Jmes X @

e Prefix Days: Ig GiauT TATc 3aehler it & Ugel 3 aTel(weekly off date) HTCclligeh de i ARG I
genar &l

o Suffix Days: IJg§ ﬁﬁ"iﬂ TITeId ITTHRIY AT & dIG 3TeT drell ATdifed [ard(weekly off date) FI fe@Ter B

o No. of Days: This feature reflects the count of the leaves applied by the applicant.Jg ﬁﬁ%ﬂ 3Tdgeh EEIRY T 'c"l's(‘;
leaves T AT &Y gt &1

e CCMail To: I§ FALT A # CCF FANT 3637 i Gaer & §| Tg 37 3w & fow § oo 3mdes
R AT TR &

o Delegate: Jg At SUANThcl I 30T IENTEAT AT FhET 3T STAWThAT & AL I SIS T Fiaer
YeTe FA ¥l P HT Y 3UARTHAT SaRT Peer H A & v gl sweedr aa w
gAfS R faar Siar &,

* Station Leave: Ig Giatm Jaicl § 7o 3Mdeeh AU Haehrer 3afer & gRieT T o1 T & ae |

Note: T TR FT TIT el T, 3TAcHh P HATAT AT F §1C / Ggol PT TAeT AT 81|
e Avail LTC (Leave Travel Concession): Jg fdehed Rulféar 3fRRY / 3tefalest 3y / o ity ar

g / TG FOFE & T TR I & FF F FF AT g1 I 3deH TS | ST @ 3§
ar I3 sea  Rfgaa Far ser el
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NOTE-afE& 3UANTehell el & ToIT 3rdeeT ad FHAT TASHT &I =T AT 8, ol request Id T Torerd
TARHT HVE\?IE o gh-gBH #H LTC taken against leave request H S@T ST HehdT gl

e Ex-India: Ex-India 37912l YTl fhaT ST Gohdl & AT IUANITHAT H9ar 31TehIer AT & eIl e
3¢2%T & AT A1 TP 36227 & fIT 9RA O3 W Bl

Reason/ Remark for Leave: 38 &3 #H 30 $RUT & 3eoid HieT g ordes ol 3Tdeh @lﬁ & forw
HTdesT T T &l

AddressduringLeave:Ts’?"iT-laTCI?fﬁmﬁmﬁmmmw*%@mﬂw
gl

Send Request: Ig dco 3+Ioh Rulfcdr fAwRr #r ?‘c{cﬁ E3) 3-1'@1’[‘%1 AT gl

Reset: 5 HAUT HAGH HT Gof [T T ST & JAC el A AGg Xl o

Note-1.77& 3utareheil &1 Raiféar 3ifterly geél W &, d Iegales 3Tales & fov @Y 37 TR 9 ST
& ST T Approval Workflow & afota g1

2.3 3RS o el & AT 3dea wId AT ‘Delegate’ T T fhT &, Al ooh eIl 1 3Tehrer
I JeTAIE & ToIv e gfafaAfer ferewri(delegated officer) &I STl &

3.afe foieh TSR & EMD & 319se foham Sirar &, 3R 3R 9edt W 8, ar 3eish Jrefieredt &1 sraehrer
3o WY ol 3SR & 9 S g

ol & AT 3MMdes ael & AT, e @Ol &1 9refe Y
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e@ffice

A COOIAL WO HUACK SOUSTION

o Apply R TFeleh &Y > Apply

Notifications v

» Consolidated Report —
S LMS » Apply for Leave SelectLanguage : English ~
» Apply LTC Encashment

* Dashboard Employee Details
_ Name Code Designati Di i House Rent Location Reporting Officer
I e Ratiram 7002 LbC OFFICE OF JS(C&PG) \w‘ MHA Anita Kaul
Leave Type Single Leave  © Combination Leave

Choose One v Choose File Upload
Nature of Leave ~ May ~ 2016 = &
Note:- Only .txt, .docx, .doc, .pdf and zip file are allowed to upload.
From @© Forenoon () Afternoon  Prefix Date(s): SN T We ST N Sa
1 2 3 4 5 6 7
to © Forenoon Afternoon  Suffix Date(s):

No of Days 2 0 15| 16| 17| 18| 19| 20 21
22| 23 24| 25 26 27| 28

Cc Mail To : 1] 29| 30| 31

Station Leave : ©Yes ©@No {: ,‘: 3523:22 gzﬁ:&z: l?llti)ﬁ?iyéy

waitre o ik e ey
Reason/Remark % ‘

Previous Leave Details ¢ Avail LTC  29-06-2015/EL Avail LTC ~ 08-06-2015 Avail LTC ~ 26-06-2015

Reason/Remark & ‘ :af J

Sent Request m

o Hles H HTGTSF ST Gof Y 3N Send Request 5ed T fFelsh &Y |
o OKW fForeh Y |

Are you sure to sent this leave requestto "Reporting
Officer” ¢

[ Cancel

o TF 3YANTHdl SAAS & 319 leaves FT AT 2@ Thar § -

Copyright © NIC, 2017 Ver. 5.7.7



e@ffice

A COOITAL WO HACE SOUSTION

LMS »

Leave(s) Status

Al Pending San ed Cancelled Approved Joined
View By

S5.No. Request ID Action Date Submitted

1 Click Here To Take An Action 05-05-2016 11:52 AM
2 E8843 Click Here To Take An Action 05-05-2016 11:14 AM
3 EB842 Click Here To Take An Action 05-05-2016 10:50 AM
4 E8811 Click Here To Take An Action 123-04-2016 11:56 AM
5 E8810 Click Here To Take An Action 08-04-2016 04:52 PM
B E47391 Click Here To Take An Action 19-05-2015 11:.07 AM
7 41514 (E4791) Click Here To Take An Action 29-06-2015 08:37 AM
8 E2921 Click Here To Take An Action 17-02-2015 10:14 AM

Choose One -

Status

Awaiting Approval

Awaiting Approval

Awaiting Approval

Awaiting Approval

Withdrawn

Sanctioned

Sanctioned

Sanctioned

SortBy: From Date - 2] search by keyword...

Mature of Leave

EL

EL

EL

EL

EL

EL (SL Taken)

EL (SL Taken)

CL (SL Taken)

Leave Period Generate PDF

03-06-2016 To 03-06-2016

26-05-2016 To 27-05-2016

11-05-2018 To 12-05-2016

13-04-2016 To 13-04-2016

21-03-2016 To 23-03-2016

08-06-2015 To 26-06-2015

08-06-2015 To 26-06-2015

EREREREREREE®

09-03-2015 To 13-03-2015

== ==

Note- 3TdEH HEIIH GEAGS &I Ifar Jeaf TN Feldh ah HTelS X qehell ¢

1. Commuted Leave & ATHS H TS c&ddel 3Tells el JAard gl

2. CL (3hsf37el oa), RH (Rf¥¢ares gifers) 3R CH (lFdaeell) & A &, gedl & Raiféar dfeary earr segaed

foram Sr & 3R 3= ST i 3egAfT S 3raegehdr

3.Tsh 3UANThcll doiAT faf & G & 6 7 o ol dli@ & fav gedl & v 3mdes a @har ¢ 3R

sTel g 8l

3 & AT Sarsfer ¢ devar g1 IS, 3rdehrer 3dest @l 3R Y AT Srar 8, SarsfaeT 3eRer Fadriad &9

fﬁ%ﬁ%@%/mﬁmﬁﬁ/mmﬂﬁmawmm%l

Copyright © NIC, 2017
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e@ffice

A oo

WL WO FACE SOUSTION

Upcoming Holidays (3ITeTTHT 3raeerar)

g GRLT 3MdaE B T & T O N geRdt Y dwe A gRET gae e ¥

e@ffice

ADIGITAL WORK PLACE

» Apply LTC Encashment
» Dashboard

» Consolidated Report

» My Leave Status

» Alort Sottings.

soLuTIoN

Name

Apply For Leave
Leave Type
Nature of Leave*
From*
to*

No of Days

CeMall To

Station Leave

Avail LTC

ExIndia

Reason/Remark

Leave

Firdous Siddique

Previous Leave Details

Leave Management System

An Entarprise for Laave Mansgamant

Code Designation DepartmentSection House Rent Location
E0004 UNDER SECRETARY eofice As Per Rule
Single Leave O Combination Leave
Ghoose one <] [Chosse i Uplond Not:- Ont docx, doc, 54l and 25 fe are lowed t0 upowd
[ @Forenoon O Afternoon  Prefix Date(s)
[@ OForenoon Suix Date(s)

Oves

Oves

®No

Last Joining Date/TypeiNA  HPL From Date:04-09-2017

Full Address/Phone Number during

T

To Date:07-08-2017

A Hotincations «

o

Firdou

sdiaue ~

Help | |

Reporting Officer

Arpall Roy

[~ [avg ~| 2016 ~
Su Mo Tu We Th Fr Sa
1|2 3 ] s|[ e
7] s| o] sof 11 12| 13
14088 167 NEE 10| 20
21| 22| 23] 24|28 26| 27
28] 29 30| M

1denotes Gazetted Hollday.
Restrictod Hollday

Note- Tsraf¥a (arer {n) 3R gfaafeia smaerer (87 &) # Rwar ¢ afe gedr Hdst EMD 3mdest
A AT forar 1 § |

Leave Balance Detail (ST 3ra<h1er 1 ffyfa)

Ig Giaur 3Tdeeh @ 3eTch feTced Haehrer AV fAaRor T S el T Giaur yere Hcl gl

@ffice

ADIGITAL WORK PLACE SOLUTION

———
—

Name

Firdou

Sigdique
Apply For Leave

Leave Type
Nature of Leave®
From®

to*

No of Days
CeMall To

Station Leave
Avall LTC

Exindia
Reason/Remark*

Previous Leave Details

Full Address/Phone Number during
Leave*

[ sorsvomens ] st ]

Leave Management System

An Enterpeise for Laave Mansgement
Code Designati o
£0004 UNDER SECRETARY cOffice
@ single Leave O Combination Leave
Ghoose One <] [choose Fila Uplond
| B @®Forenoon OAfternoon  Prefix Date(s)
| @ OForencon @ Afternoon  Suffx Date(s)
o
Oves @®No
Oves @no
Oves
LastJoining DateTypeiNA  HPL From Dale 04-08-2017

o

House Rent Location

As Per Rule

Note:- Only docx, .doc, pdf and zip f

re alowed 1o upload

To Date:07-08-2017

Notifications +

Reporting Officer

12 13
19 20,
26| 27

] denotes Gazetted Hollday.

Firdous Siddiaue +

Help | -

Arpali Roy

7l 8 o w0 n
14| 15| 16| 17 18
21) 22| 23| 24| 25

Leave Type

oL
RH

EL
HPL
Special
Casual
Leave

Child Care
Leave

Balance  Credit Date
5 31-12-2017
0 31.12.2017
0 31-12-2017
5 31-12-2017
0 31-12-2017
0 31-12-2017

Note- Ugell SR, eLeave STGEATIR HT TH STARTHATIT & rGehrer fIaR0T gl X gl a1 H, 3agsh gaRT o
IS P ITAR TCollehelel Taeliold & & HGehrel Hclole T Jetiel gel ¢ |

Copyright © NIC, 2017
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c@ffice

QIR WO PLACE SOUETION

Employee on Leave (F#Har))

Ig HaUT U ITAcH H 3 STARTHANT A g S@a H giaar & § S adA T 7 gt W)

Apply For Leave
Leave Type ® Single Leave <) Comblnation Leave mbipcomionHolidey s m——
- Choose One v | [Choose File Upload
Nature of Leave | % P
Note:- Only .docx, .doc, pdf and zip file are allowed to upload [ | Aug v [2017 Y J
Eroras [@ @ Forenoon Afterncon  Prefix Date(s) Su Mo Tu We Th Fr Sa
1 2 3 4 3
0" =] Forencon ® Afternoon  Suffix Date(s) 3 7l 8 9 10/ 11| 12
13 14 15 16 17 18 19
NoigrBays L/ 20| 21 22| 23] 24| 25| 26
1 2z 28 29 30 31
Cc Mail To Delegate | Choose One v
[#] denotes Gazetted Holiday.
{#] denotes Restricted Holiday
Station Leave Yes @ No  LJ Leave Balance Detail
Avail LTC Yes @ No = Em
Exindia Yes @ No Department(s) / Section Wise
Name Designation
Reason/Remark” T
Eirddous siddiaw SECRETARY
Previous Leave Details Last Joining Date/Type NA From Date:NA To Date:NA Kapil Agaarwal ASSISTANT
Grganization Wise
Full Address/Phone Number during 1
Leave® Name Designation
No Record Found
ser revost I orei ] L

Note- 3TIRTHATHT Hr Q{iﬁ Faer ddT fG@g I 31§ 37giel Leave Management System o HTEIH & ??.‘:a' & forw 3maca
e &l

My Workflow Detail (GEY THhFAl ICEEW))

TE R AdeF A 39F HTAGA THF T AT FA H GRAUT YT FA §, TN GETma Sed
3AHT P& Terelt B

Apply For Leave
Leave Type ® Single Leave () Combination Leave L —
Nature of Leave® Choose One v \ |Choose File Upload Note:- Only .docx. .doc. .pdf and zip file are allowed fo upload. T ——
|~ lAug v |2017 v o~
From* ® Forenoon Afternoon  Prefix Date(s): Su Mo Tu We Th Fr Sa
1 2 3 4 5
to* 5] Forenoon @ Afternoon  Suffix Date(s):
6 7 8 9 10 11 12
No of Days 0 ‘ 13|| 14| 15| 16 17| 18| 19
. 20 21| 22| 23| 24| 25 26
Cc Mail To | Delegate Vchoose One v/ 27 28 29, 30| A
[#w] denotes Gazetted Holiday.
Station Leave Yes @ No [==)] denotes Restricted Holiday.
Avail LTC Yes @ No
Ex India Yes @ No
Reason/Remark” KAPIL AGGARWAL B
E000B . ASSISTANT (Reporting-1)
Previous Leave Details Last Joining Date/Type:NA From Date:NA To Date:NA
INDU CHAUHAN
20005 . SECTION OFFICER Admin
Full Address/Phone Number during Leave* A
KAPIL AGGARWAL
£0008 . ASSISTANT Admin 7]
soarows | ot = :

Note-mﬁmmaﬁeLeaveEﬁﬁ@&FﬁW*ﬁﬁmﬁ@ﬁmWHﬁ
HIST FT ¢l

Copyright © NIC, 2017 Ver. 5.7.7



e@fﬁce

IR, WA FACE SOUSTION

Apply LTC (Leave Travel Concession) Encashment (LTC (sfia ¢aer F@era)asdiaor)

T IYIRTHAT ST SCTHhT T 3TN b TASHT AP0l & T 3TdesT FT Thdl &l I§ SThT Tdh

faw vl 3af & NIt 191G Earned Leaves (EL) fAfése &var g1
TACHRT AHRGIRIUT & ToIU 3T el & folg, foied ool &7 qrele &<

e Apply LTC Encashment module WX click #Y]

ln Nofiications v
LMS » Apply for LTC Encashment

» Dashboard
— Employee Details

» Consolidated Report
e e Name Code Designation Department/Section House Rent Location Admin Officer
m Firdous Siddique E0004 UNDER SECRETARY eQffice As Per Rule
o
TEEESEEEEEEE | Apply for LTC Encashment

» My Leave Status

» Aleit Settings Nature of Request" | LTC Encashment vl ;Chaase File | Upload Mot Ony docx. doc, o and zp e arealoe f plozd  Upcoming Holidays

Date of Journey From* [ @ A 'Aug ;" 2017 *'.': A‘
o T @ Su Mo Tu We Th Fr Sa
1 2] 3| 4 5
Bl Yes @No NEE KR
No Of Days 0 13| 14| 15) 16 17 18] 19
0 0020 22) 3/ 4 25 2

LTC Block Year* . |ChooseOne v

7 8| 9 30/ 3
Present Basic pay (Rs)

] denotes Gazetted Holiday.
] denotes Restricted Holiday.

LTC taken against leave request | Choose One v
Whether LTC Availed from the official or Ve @

spouse es @WNo
Reason/Remark*

Send Request m

; Send R 1 .
f3aRoT g7 #Y 31X Send Request buttonCR' EGEJETY
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LMS » Apply for LTC Encashment

Employee Details
Mame Code Designation Department/Section House Rent Location

Firdous Siddique E0004 UNDER SECRETARY eOfiice As Per Rule

Apply for LTC Encashment

Nature of Request™ LTC Encashment - [Choose File Upload Mote- Only .docx. doc. paf and zip file are allowed to upload
Date of Journey From~ 16-08-2017

Tor 21-08-2017

Edit Mo. of Days D Yes @ No

No Of Days &

LTG Block Year* | zo15-2018 -

Present Basic pay (Rs)

LTC taken against leave request Choose One -

Whether LTC Availed from the official or -
spouse D Yes @ No

For hometown wisit
Reason, VRemark

T Tl @S Sam. OK ( ) button X click & |

| Send Request

eofficedemo.nic.in says:

Mazxirmum 10 days can apply for Ltcencashment.

Note-1.38 sdileh a¥ & T ugel & & o9 Todell & AHS # T HeU fe@rs <am|
2.39NIMHAT 3Tt LTC Aol & forw 3iflerder 10 T o9 m T § |
3.LTC AREOT & AT 3Tdead el & ToIT oo & o 30 feal v 3T Pt T 3raedshll gl gl
439Nl QX HRAT &F AN T &1 3HHaA 60 f&all 7 o1et 3T Hebell &1
539Nl & T TG AT 9fd AT Teell & FoIv Tordlely &) el & HAT SEAS HTells e

aTgeTe B
6.5d1% a¥ PIMS HISIel & WIod 8IdT &1 TG fAHWT & 918 PIMS AIggS w1g! &, 38 Rufd &, "LT/

Tehede & faT  31des " "USTAe / Yidsal" AlSge @ 3UAEThdi3il $T 3R § LTC & faT wsfa
e T B
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Consolidated Report (FAfHd Ral)

g YA I HefTEdl Afgd Tl GohR gefedl 1 GgFd RUIE q@at & Fiaur g Har &1 38 NI #

e SaT off IS Pefeal # sfagr anfder Bl , .
Hacger 3T ehaey i gAfha RAE q@ar & T, Reafaif@a Tl &1 qrefsl a3

e Consolidated Report module W click Y. IRUTHETET, 3/gshrer RalE o & v 3R sefiaey & v

GeIdT &
e@ﬂlce Leave Management System PR —
AGTALIORK LACE SOLUTON o Enfeorie o Leave Management
[!]NmmcatiUHSv @Leaveﬂa\amv @UpcommgPublicHo\idaySv Emp\oyeeonLeavev
b Apply LTC Encashment ;

Cansolidated Leave Report for Sef and Suborcinats

» Dashooard

) Consolidated Repart Consoldied e Repot o Sl and Subordinefe

) Repors

b My Leave Status

) Alet Settings

« Consolidate Leave Report for Self and Subordinate foi& 9T click Y.
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e@ffice

A COOITAL e FACE SOUSTION

Submit

o TS Urg-317 38y G@rs &Y &1 3if@ad dies g ¥ 3R Submit eI W Fes +L:

W ceonsclidated Leawve Report for Seif and Subordinate ><
From- R
1 —
Subordinate Emplovee MName | ©hnoose one - |
Designation | Cnoose one - |
Duration twpe = Applied Date 5 Leawe Date
0 wes
Show Leave Count =
Select Leave Type - P
(=T
R
EL
HEPL

Paternity Leawe
rMaternity Leawe

lataTH

Station Leawve
Compensatory Leave

* Consolidated Report # 3707 3e9T 3GehIeT & 3HJHR PEAT T VT open & ST 8. HH ddw
HFER fqaRolt 1 0T W Fersh X

e@"lce Leave Management System €} Firdous Siddique v | Help | EEE W

ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

Lﬂ Notifications v @ Leave Balance v

pcoming Public Holidays v g Employee on Leave v

» Apply LTC Encashment N e
Consolidated Leave Report for Self and Subordinate 01/08/2017 To 22/08/2017 By Applied Date Generate PDF | SortBy: | Employee Name v |4BACK.

» Dashboard Report during :01/08/2017 To 22/08/2017
S | TOTAL:1
+ Consolidated Report The following officers have been granted or Applied for Leave(category wise) as follows:
ﬁ S.No.  Employee Code Name Designation CL RH EL HPL PIS ML (L Commuted Comp Leave Station
Leave Leave
; E0004 Firdous Siddique UNDER SECRETARY 0 0
» My Leave Status
» Alert Settings

0 0 0 0 0 0 0

<< ]>

o 3ITAHRI FI TTA FA W TIGROT Golam:

e@fflce Leave Mangg‘emem System T —
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

Lﬂ Notifications v g Leave Balance v =] Upcoming Public Holidays v

Employee on Leave v

» Apply LTC Encashment ; - - (BACK
Details of Leave Report For The Sanctioning Authority Leave Report During : 01/08/2017 To 22/08/2017 By Applied Date Generate PDF | SortBy: jrqmﬂDa}re v |4BACK

» Dashboard Leave Report During :  01/0872017 To: 22/08/2017

= OU/Dept/Section Name : eOffice
» Consolidated Report Employee Code : 0004
BN | Employee Name : Firdous Siddique

b Aoply Employee Designation  UNDER SECRETARY
TOTAL:3
The following officer have been granted or Applied for Leave as follows:
» My Leave Status S.No. RequestID From Date To Date Nature of Leave Submitted Date No. of Days Leave Status Purpose of Leave  Sanctioning Officer
» Alert Settings 1 E0867 03-07-2017 04-07-2017 EL 11-08-2017 2 Sanctioned Sister Marriage Arpali Roy
2 E0868 05-07-2017 11-07-2017 EL 14-08-2017 7 Sanctioned Sister Marriage Arpali Roy
3 E0863 07-08-2017 07-08-2017 EL 10-08-2017 1 Sanctioned viral fever Arpali Roy

<< 5>
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e®ffice

Reports (Ra¥é)

g ATl IUARTHAIT T 3aehrer RUIE S@ar 1 GiAwm Sar 1 Teh SUAEThdl 9 Pefedl & qoT Haolel Hl ¢eh
T Hehell &

e  Reports module 9X click &, View Leave History foid 9T click Y :

LﬂNmmcationSv gLeaveEa\ancEv (] Uncoming Publc Holdsys + [ Employee on Leave v

} Apply LTC Encashment
+ Dashboard
v Consolidated Report ¥ View Leave Hetory

Reports

» Alet Settings

* View Leave History g #1 f&ufa & @y fle@ms &ar &

e@fflce Leave Management System

Firdous Siddique v | Hel
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management i lque v | Help | MMM

l-n Notifcations v L'E Leave Balance v [E] Upcoming Public Holidays v 3 Employee on Leave v

» Apply LTC Encashment | s - — e
_ View Leave History Q{search by keyword 1 Sort By :| Submitted Date v |¢BACK
— o
S.No. Request D Designation Nature of Leave Leave Period No. of Days m
+ Consolidated Report

1 E0863 UNDER SECRETARY EL 07-08-2017 To  07-08-2017 1 Approved and Forward fo Admin

m 2 E0867 UNDER SECRETARY EL 03072017 To 04072017 2 Sanctioned

e fes
» My Leave Status

e Click on the Request ID WX click &Y, Leave Movement page Yeldl g
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Leave Movement
Click here to SignQut

Forwarded From Forwarded To Action Date Status

Firdous Siddque Indy Chauhan 10-08-2017 0212 P Approved

Indu Chauhan Arpali Roy 10-08-2017 0212 P Requested

My Leave Status (R 3rasrr ufa)

Tg AT 3UANETEAT N 3% q@RT o IS Fefed A FAfy F dwer fr gy aar F
Atsger & oF @st & fenfora frar &

All (wsiY)

58 el H, Ueh SUANThcl T8 Jeh hT P (eiferd, 3eAles a1 3eg) & WY-A1Y Tedd [, gedl i gafd 3k
3geTer 3afer & fIaRoT U WY W FHRA B

Pending (aIfad)
TE AT 3TACH Hl 3of Iaahrer dawont & fheet Feer & giawr ¢ar & o dfea R 7 €

Note - 5H& T&d, SUARTHAIN I T T aId At &1 HABR § fe Rféar 3fAardy qarr gedr & Jed w6
ar IS §

Sanctioned (I-T:"Hcﬁ')
$HS 6, 3TANETEAT H 37 efedl B ey e $T Fhawr T § S 9w ¥ T&ad ¢

Cancelled (3¢g)

Ig WS 3UANThdl T 37 Peiedl Hr hoed FA HT JIAYT T § S 3Tdeeh gaRT AT g1 & d1g eg X &
ST g

Copyright © NIC, 2017 Ver. 5.7.7



Approved(m%')
a-s'srrrsqm%r & Whoel A & TIU ITAETRdT I GAUT g war § S g fufa # g1
Joined(S153)

Ig WS 3UARTRT &I 37 Hel gefedl & el atar &1 giaen &ar &, Setsh fov suaerendt & Shefar fear g
T & HhS TN & AT, e ol F1 arereT HX

e My leave Status module W Feleh &Y
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e@ffice Leave Management System

Firdous Siddique v | Hel
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management i o PIEEEN

L“ Nofifications v g Leave Balance v [E] Upcoming Public Holidays v [ Employee on Leave v

» Apply LTC Encashment

Leave(s) Status
» Dashboard

» Consolidated Report J\W| Pending | Sanctioned | Cancelled | Approved | Joined

Vi By | Choose One Y| Sort By | From Date 'i Q) ii ar
S.No. RequestID Action Date Submitted Status Nature of Leave Leave Period Generate PDF
b E0869 Click Here To Take An Action 14-08-2017 03:31 PM Awatting Approval CL 24-08-2017 To 25-08-2017 @
2 E0863 Click Here To Take An Action 10-08-2017 1224 PM Sanctioned EL 07-08-2017 To 07-08-2017 E:‘
3 E0868 (E0867) Click Here To Take An Action 14-08-2017 1241 PM Sanctioned EL 05-07-2017 To 11-07-2017 %
4 J0035 (E0868) Click Here To Take An Action 14-08-2017 12,51 PM Joined EL 05-07-2017 To 11-07-2017 %
5 E0867 Click Here To Take An Action 11-08-2017 1246 PM Sanctioned EL 03-07-2017 To 04-07-2017 %
ez fen:

o fREY off T W TFeleh &Y (ALL, PENDING, SANCTIONED, CANCELED, APPROVED, JOINED) foraes forw

faaRoT 3maTs § AT IUWTHRAT FRATS FIAT ARAT §
e Click Hereto Take an Action fofer 9T Feer a:

e@fﬁce Leave Management System

Firdous Siddique v | Hel
ADIGITALWORK PLACE SOLUTION An Enterprise for Leave Management ﬁ i P HNEN

Lﬂ Noffications v @ Leave Balance v [E] Upcoming Public Holidays v [ Employee on Leave v

» Apply LTC Encashment :

Leave(s) Status

» Dashboard
» Consolidated Report P\l Pending | Sanctioned | Cancelled | Approved | Joined

m ViewBy:| Choose One ¥ | Sotgy: FromDate v/ QJSearch by keywiord
SNo. RequestID Action Date Submitted Status Nature of Leave Leave Period Generate PDF
1 E0 ot HoreTo Tk A Aoy 14082017 0331 P Auaing oroval__CL 24082017 To 25082017

P ——— Available Action For This Request 4
» Alert Settings ) EBR Click Here To Take An L 07-08-2017 To 07-08-2017

Extend/Cancel/CurtaillJoining

3 E0868(E0B6T) Click Here To Take An L 05072017 To 1:07-2017
Extend

4 J00% (E0%8 ClickHere ToTake || Cancel L 05072017 To 1:07-2017

5 E0%7 CiekboreToTesn|| L 0307-2017 To 04072017
Joining

ELER B35S
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Leave Actions (3Tafee 3raerrer IX I SIT= arelY f3F410)

Extend (3Td<hIU dGIelT)
I GIAUT U HTdesh I e Gl AT Feled hT IFAT S 1 TR Tha gl & a1g Tg faehod

@?ﬁ%ﬂﬁﬁ%ﬁmﬁmwﬁwww
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e@ffice

A COOITAL WEME MACE SOUSTION

Extend fof 9 click Y :

c@ffice

ADIGITAL WORK PLACE SOLUTION

» Apply LTC Encashment

Leave Management System
An Enterprise for Leave Management

3} Fidous Siddique v | Help | W E N

Lﬂ Notifications v Q Leave Balance v  [] Upcoming Public Holidays v Employee on Leave v

e Leave(s) Status
» Dashboard
» Consolidated Report VXMl Pending | Sanctioned | Cancelled | Approved
_— ViewBy | Choose One 7| SortBy: FromDate 7| J[search by keyword
» Apply —_— — — |
S.No. RequestID Action Date Submitted Status Nature of Leave Leave Period Generate PDF
» My Leave Status 1 E0869 Click Here To Take An Action 14-08-2017 03:31 PM. Awalti roval CL 24-08-2017 To 25-08-2017 @
Available Action For This Request 4
» Alert Settings 2 £0863 Click Here To Take An L 07-08-2017 To 07-08-2017 @
Extend/Cancel/CurtaillJoining
3 E0868 (E0867) Click Here To Take An L 05-07-2017 To 11-07-2017 @
4 J0035 (E0368) ClickHere To Take An| | Cancel L 05-07-2017 To 11-07-2017 &
5 EO867 ClikHere ToTake || L 0307-2017 To 04072017 &
Joining
<< 3>
Extend for leave 93] Yol SITea:
I Notfications +
» Apply LTC Encashment [ ’7
» Dashboard Employee Details
Name Code Designation Department/Section House Rent Location Reporting Officer
Firdous Siddique E0004 UNDER SECRETARY eOffice As Per Rule Arpali Roy
Extend for Leave (BACK
Leave Type ® Single Leave ) Combination Leave - Upcoming Holidays
Nature of Leave* EL v | | Choose File | No file chosen Note- Only docx, doc, pdf and zip file are allowed 1o upload — -
[l Al |~ [aug vi207 | ~|
From 08082017 | ® Forenoon ) Aftemoon  Prefix Date(s) S5 Mo Ta We Th ir &
Tor () Forenoon @ Afternoon ~ Suffix Date(s) 12 3 4] 5
6 7 8 9 10 11 12
—
No of Days 0 13 14| 15| 16| 17 18 19
20| 21| 22| 23] 24 25 26
CeMakTo 27| 28] 29| 30| 31
] denotes Gazetted Holiday
Reason/Remark” viral fever A [] denotes Restricted Holiday.
— Ve sqifio e AR D ey
— e Ol R O Ay
. N B WSRO DA e
Previous Leave Details Last Joining Date / Type : ~ 12-07-2017/EL FromDate - 05-07-2017 ToDate:  11-07-2017

Full Address/Phone Number during Leave"

I Send Request I

9560417507

Copyright © NIC, 2017

Send Request

To date gof Y, foT® T 3uAThdl Bed & 3afd seer e gl
Send Request §¢oT T click Y |
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e@ffice

A COOITAL WEME MACE SOUSTION

e@fflce Leave Management System 4} Froous Sode ~ | Hep | BEEE

ADIGITAL WORK PLACE SOLUTION An Enterpe

for

Leave Management

Lﬂ Notifications + @ Leave Balance v [ Upcoming Public Holidays v [31] Employee on Leave v

» Apply LTC Encashment

Leave(s) Status

m View By:| Choose One v Sort By :| From Date v RJ|search by keyword...

S.No. Request ID Action Date Submitted Status Nature of Leave Leave Period Generate PDF
1 E0869 Click Here To Take An Action 14-08-2017 03:31PM Awaiting Approval CL 24-08-2017 To 25-08-2017 i
2 E0873 Click Here To Take An Action 16-08-2017 11:00 AM Sanctioned EL 17-08-2017 To 21-08-2017 %
3 CUR0005(E0874) (E0873)  Click Here To Take An Action 16-08-2017 11:19 AM Awaiting Approval EL 17-08-2017 To 18-08-2017 @
4 E0863 Click Here To Take An Action 10-08-2017 12:24 PM Sanctioned EL 07-08-2017 To 07-08-2017 &
5 Click Here To Take An Action 16-08-2017 11:24 AM Awaiting Approval EL 07-08-2017 To 07-08-2017 @
6 Click Here To Take An Action 14-08-2017 12:41PM Sanctioned EL 05-07-2017 To 11-07-2017 @
(¢ Click Here To Take An Action 14-08-2017 1251 PM Joined EL 05-07-2017 To 11-07-2017 @7
8 E0867 Click Here To Take An Action 11-08-2017 12:46 PM Sanctioned EL 03-07-2017 To 04-07-2017

<zfss

Note - 5T ReFdFe el & AN & AT AT ST §, A6 U 7S request ID Feich § | E 3T

el $ Iy & EaR ) gafar
meﬁréquestlna:ﬁvmuaﬁm@wﬁwwm%‘l

Cancel (3Gt 3GG HeT)
Ig GiAUT U Tdcsh A 3o TIhd T HI GG A I AT S &1 Toh 3UAThAT T N eg A H

HROT YTl AT U5l & | T6 fashed P&t i Aol & a6 & R@rs &ar g
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e@ffice

A COOITAL WO HACE SOUSTION

To cancel the TdIehel 37T HT Teg A & AT, et TROW 1 qreled X
e Cancel foiF T click Y :
eefflce Leave Management System

Firdous Siddique v | Hell
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management ﬁ q [ Hep | WEEN

l,n Notifications v @ Leave Balance v @ Upcoming Public Holidays v Employee on Leave v

» Apply LTC Encashment a
SRR | Leave(s) Status
+ Consolidated Report LMl Pending | Sanctioned | Cancelled | Approved

View By | Choose One ¥ SortBy|FromDate v/ &iSearch by keyword
S.No. RequestID Action Date Submitted Status Nature of Leave Leave Period Generate PDF
1 E0889 Click Here To Take An ;\C_ﬁw 14-08-2017 03:31 PM. Awatting Approval 2L 24-08-2017 To 25-08-2017 %
Available Action For This Request 4
2 E0863 Click Here To Take An 07-08-2017 To 07-08-2017 %
Extend/Cancel/Curtaill Joining
3 E0868 (E0867) Click Here To Take An. 05-07-2017 To 11-07-2017 @
Extend
4 J0035 (E0868 Click Here To Take An. 05-07-2017 To 11-07-2017 %
5 E0T CickHere o Take || 03072017 To 0407-2017 &
Joining
<2< )33
Cancellation for leave 9T gerdr g
c@ffice Leave Management System & dave v | Help | W
ADIGITAL WORK PLACE SOLUTION An Enterpsefor Loave Management A -
i Notifications +
Employee Details
Name Code Designation Department/Section House Rent Location Reporting Officer
Firdous Siddique E0004 UNDER SECRETARY eOffice As Per Rule. Arpali Roy
Cancellation for Leave 4BACK
Leave Type © Single Leave  Combination Leave | Upcoming Holidays.
Nature of Leave EL 4 ‘W
From 07-08.2017 | * Forencon  Aflemoon  Prefix Datels) : 05-08-2017, 06.08-2017 ST
T 07-08-2017 Forenoon = Aflemoon  Suffx Date(s) i[_2] 3] 4] 8
e o 7| 8 5 10 1| 12
No of Days 1 13 14] 15, 16 17| 18] 19
200 21| 22| 23] 24| 25 26
Cc Mail To Delegate : NA 27| 28| 29 30 31
[#w] denotes Gazetted Holiday.
Reason/Remark viral fever [mw] denotes Restricted Holiday.
A e S R 22 R S
bk, s e O e
Previous Leave Details Last Joining Date / Type : ~ 12-07-2017/EL FromDate:  05-07-2017 ToDate: 11-07-2017
Full Address/Phone Number during Leave 9560417507
Reason for cancellation*
Send Request
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e@ffice

COOITAL WM MLACE SOUETION

e Reason for Cancellation & 31faary fecqoly aor &Y
e Send Request g¢oT W click Y |

e@ffice Leave Management System

ADIGITAL WORK PLACE SOLUTION

2} Firdous Sisdiqe v | Help | MW W MW

for Lewve Man

4 Notifications ~ rﬂ Leave Balance ~ [T Upcoming Public Holidays +

Employee on Leave v

» Apply LTC Encashment
» Dashboard
T | |~ | N I

Search by keyword.

m S.No. Request ID Action Date Submitted Status Nature of Leave Leave Period Generate PDF

» My Leave Status 1 E0869 Click Hera To Take An Action 14-08-2017 03:31 PM Awaiting Approval oL 24-08-2017 To 25-08-2017 B
m 2 E0873 Click Here To Take An Adtion 16-08-2017 11.00 AM Sanctioned EL 17-08-2017 To 21-08-2017 &

Leave(s) Status

View By : | Choose One Sort By . | From Date ~ L= 9]

3 CURO00S(E0874) (E0873) Click Here To Take An Action 16-08-2017 11:19 AM Awaiting Approval EL 17-08-2017 To 18-08-2017 7w
4 E0263 Click Hera To Take An Adtion 10-08-2017 12:24 PM Sanctioned EL 07-08-2017 To 07-08-2017
5 Click Here To Take An Action 16-08-2017 11:24 AM Awaiting Approval EL 07-08-2017 To 07-08-2017
6 E0868 (E0867) Click Hera To Taka An Action 14-08-2017 12:41 PM Sanctioned EL 05-07-2017 To 11-07-2017 &
7 e To 14-08-2017 1251 PM Joined EL 08-07-2017 Ta 11-07-2017 &
8 £0867 Click Hera To Take An Action 11-08-2017 12:46 PM Sanctioned EL 03-07-2017 To 04-07-2017

Note- P& &I Y &g A & T ReFdre Al Sl o 91, o 1S Pl T Th request
ID & STl &1
IgT, C 3TN DT F Y &I g FA H1 g2 g
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e®ffice

Curtail (3Td<hI2r HCTe)

Ig Glawm U Jdesh H gl H A qf gl F ggel Pedl arad o H AT ot Bl

3eT: G IS 3uAeThll el oAt & fAv Tl o gar § 3R a1 oot & ey & aiffer g e g, ar A

T et Pl W Ueh @S ST Fehell &1 Tg fdohed raeprer Tl 81 & a1e & fe@rs o g
e Curtail link & click & :

e@fflce Leave Management System

4} Frdous Sddique v | Hep | WEEN
ADIGTALWORKPLACE SOLUTION An Entrpis o Leave Mangement

Lﬂ Noifications v @ Leave Balance v [ Upcoming Public Holidays v [z Employes on Leave v

» Apply LTC Encashment -
— U

} Dashboard

» Consolidated Report LW Pending | Sanctioned | Cancelled | Approved | Joined

ViewBy:| Choose One v SortBy:|FromDate Vv & Search by keyword...
» Appl
S.No. RequestID Action Date Submitted Status Nature of Leave Leave Period Generate PDF
R e 1 E08R0 AL husinidooiint | 24-08-2017 To 26-08-2017 &
Available Action For This Request
» Alert Settings 2 E0873 L 17-08-2017 To 21-08-2017 %
Extend/Cancel/CurtaillJoining
3 0863 L 07-08-2017To 07-08-2017 '&
4 0868 (E0867. L 05-07-2017 To 11-07-2017
5 J0035 (E0868 L 05-07-2017 To 11-07-2017
] 0867 L 03-07-2017 To 04-07-2017 @
<< >3
Curtail for leave 9=t Geldr g
Employee Details
Neme Code Designation Department/Section House Hent Location Reporting Officer
Firdous Siadiaue £0004 UNDER SECRETARY coffce Ao Per Ruis Al oy
Curtal for Leave
Loave Type Single Leava (" Combination Leave
Noture of Leave HPL Browse... | No file selected, Note:- Only docx. .doc, and zip fée are alowed 10 UPioad.
From ciosz017 | [ @Fowncon (O Atenoon  Prefix Datels)
o oTBars T
cemmilTo Delsgate : [Serma G
Station Leave O @t
AwilLTe O @
Exmoia o @
RessonRamant atar oG
Previous Laave Detalls LostJoining Date /Typs . MPL  FromDate: 04082017  ToDate: 07092017
Full AddreswPhone Numbes during Leave Se0aT7aT
===y
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c@ffice

e TodateT ST &of &, o fow 3wl Tt &1 3afd & o FHLm a6 B

e Send Request el T click

e@fflce Leave Management System & Fidous Siddique v | Hep | MEE M

ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

,_m Notifications v ﬂ Leave Balance v ] Upcoming Public Holidays v [z Employee on Leave v

» Apply LTC Encashment
» Dashboard

m View By | Choose One SortBy:|FromDate v Rsearch by keyword...

S.No. RequestID Action Date Submitted Status Nature of Leave Leave Period Generate PDF

» MyLeave Status I 1 E0889 Click Here To Take An Action 14-08-2017 03:31 PM Awaiting Approval oL 24-08-2017 To 25-08-2017 &
2 E0873 Click Here To Take An Action 16-08-2017 11:00 Al Sanctioned EL 17-08-2017 To 21-08-2017 ®

Leave(s) Status

3 Click Here To Take An Action 16-08-2017 11:19 AM Awaiting Approval EL 17-08-2017 To 18-08-2017 g‘«“
4 E0863 Click Here To Take An Action 10-08-2017 12:24 PM Sanctioned EL 07-08-2017 To 07-08-2017 h-‘
5 £0031 (E0863) Click Here To Take An Action 16-08-2017 11:24 AM Awaiting Approval EL 07-08-2017 To 07-08-2017

6 [E0868 (E0867) Click Here To Take An Action 14-08-2017 12:41 PM Sanctioned EL 05-07-2017 To 11-07-2017 E“
T J0035 (E0868) Click Here To Take An Action 14-08-2017 1251 PM Joined EL 05-07-2017 To 11-07-2017 @
8 E0867 Click Here To Take An Action 11-08-2017 12:46 PM Sanctioned EL 03-07-2017 To 04-07-2017 E

Note- Ud SR Tedl Teld & T e Siol S & dTe, Y 1SS & TWAh Th requect ID 115 SHTclr

el
Igl CUR 3UEd 9l 3 & R &I aeiiell &
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Alert settings (37eT¢ @f&w)
$H% 6, SYAThcll T THUATH, SHA & HEIH & Pl HY / 3efrieet & IR # ol el &1 Tole
afeT & & fow

e Alert Settings module WX click & :

Lﬂ Notifications v g Leave Balance v [ Upcoming Public Holidays v  [Z Employee on Leave v

» Consolidated Report LMS »
» Apply LTC Encashment
T Alert Settings
» Dashboard
o _______________ [Thefollowing is the list of various roles assigned to you.You may change the settings(checkiuncheck) for receiving the alerts for these roles.
m Role Description SMS Alert Email Alert Personalised Alerts
» My Leave Status

» Alert Settings

o UF FiFH o fEF ATCAH ¥ ITATHAT HAC Wed FAT AGAT B
e  Record Saved Successfully Tc2r ﬁ'@'lé’ Sar g :

Record Saved Successfullyl
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R RS

Reporting Role(Ruiféar sifaem)
IrefieTedl & Jaehrer et & gEERT & fov Raféar sifier @il o &1 Raféer @a & &t su-Alsga
A &

Dashboard

Apply

Apply LTC Encashment
My Leave Status
Pending Leave Request
Consolidated Report
Reports

Alert Settings

User Delegate

ST o1 AW & AR deliehel A

Dashboard(?&ﬁﬂé’)

ST g ITAETRdr RAféer siffer & @y vfteshes 7 @fer 57 aXar &, dr 3uas aren fBwice 56 & gl

Raiféer sifder & S & ar @s arfde &

e Pending as Reportingofficer:gﬂﬁamﬂaiﬂﬂﬂ?ﬂﬁlﬂ%sﬁmmm%ﬁm%ﬁﬁ
RIEGES

. Leave%gtatus:sﬂﬁawa?—ﬁ%a’rﬁq’lﬁwmﬁ/ﬁwmlaﬂm’cﬂa{ﬁmﬂmm
TdIpT TTUHIOT @RI Al & o difdd gid gl

AT T & fov, f[Fa RO &1 gredaT

e Pending as Reporting Officer & dgd dhdIFd X Ferdh F:

e@fﬂce Leave Management System 4} Arpairoy

vitep  HEENE
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Manay gement

(KA Notifications v [ Leave Balance ~ [ Upcoming Public Holidays v [31] Employee on Leave ~
_ DashBoard

=
» Apply LTC Encashment

[ Pending as Reporting Officer

CJAI SNo. Requestip  EMPloyee oo Designation Natiite o FromDate  To Date NoofDays  Organization Unit  Remarks
Code Leave
R Fowinigl save Rem:st a 1 E0878 E0004 Firdous Siddique UNDER SECRETARY HRL (SE 07-122017 08122017 2 eofiice

Taken)

write your remarks.
» Reports .

» My Leave Status
» Alert Settings
e v

[ Leave Status.

S.No. Request D E’;‘:;“V“ Name Designation E::": ot From Date  To Date No.of Days  Organization Unit  Status Officer Name
1 E0870 E0002 Arpali Roy SECTION OFFICER HPL 22-09-2017 23-09-2017 2 eOffice Awaiting Approval ;‘G’;:ze

<<<i>>>
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o foogufl Sﬁ%’ 3-ﬁTRecommend/Not Recommend A W Fola &t
* RequestID W click Y .Tel¥a®d, Pending leave request 957 Geolcll ¢ |
o TARIh EFI'QH‘I? % folT Recommend/Not Recommend §&d W click Y |

I hattztons -
» Consolcatsd Rapart
L ey Leae S
+ Dasnboerd - ”
Empioyes sty
 pptyLTC Emcashmint
Name Cate Desketion Degarmestesion e et Locien Regoring Cfcer
m it Shdle B0 UNDER SECRETARY e AP Argal ey
» Faning Laava Requsit
S a
EE - sl s
E - "
ey [ Forsnn (Ao Prel D)
1 21 Forewon () Ateron S D) M7, 4200
Noof g
Regoring Offer Al Ry
SR Ok AN TR BTGNP
el
oiotectn
ReERETEY
Preins Les Ceale LEAnglE T NARPLSRL  FOMDER QMBI0V TEE ORRAT
Ful gt Prone e g Lese Coemal T
halre s m
s lese "M
EONDA s m
s Fion CEAT | SAmT |
A Oz
Betre (e Hour
ot
Ve S e Htry
VenEmoiyzs | sse Saie
o=

Note-
o ROfET 3fteRY srelieey wafardl & sraenrer sfagr 3R gwhrr gefear &1 Fufa gss & iqeld defta foiw

R Felh X T T 8
e Recommend € WX fFeieh ¥el T I 3H TR W Flhe &1 STl & 3R 31976l TR G AT feam Sfrem &

(Controlling / Approving) |
° Not-Recommendwwmmwmmmﬁm%ﬁ?@?mﬁﬁﬁ}_{*mﬁﬂﬁ

3Tded Y HhdT gl
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Apply(3Taee)

Note:

“Apply” 3Tdceh & T & THATA gl & |

Apply LTC Encashment(LTC F3TEIHI0T 3TdEeT)

Note:
Apply LTC Encashment’ 31Tdeeh & HIT & TATT 8T ¢ |

My Leave Status(fasr srasrer FRufa)

Note:
‘My Leave Status’3iTdgeh & I & TATT gl ¢ |

Pending Leave Request(aIfad 3raeh1er 3rdee)

$H TS H d A e A § S 3refieredl gary o) e S § 3R 3maeds dRars & far Rafér
HRFR & 9 @feg 8l

3aTS FRAS & AT, AT ol &1 a1t

¢ Pending Leave Request foieh OX click Y |

e@fflce Leave Management System

ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

Q AmaliRoy v | Hep | HEE N

Lﬂ Nofifications v @ Leave Balance v E Upcoming Public Holidays v E Employee on Leave v

. .
e il [-] Pending as Reporting Officer
» Dashboard
Employee S Nature of e
) LTC Encashment
CAI - SNoJ RequestID Code Name Designation e FromDate  To Date NoofDays  Organization Unit ~ Remarks
m d 1 E0879 E0004 Firdous Siddique UNDER SECRETARY CL 14002017 15092017 2 e0ffice write your remarks.

=

+ Pending Leave Request
- 0 2 on E0004 Fidous Siddque UNDER SECRETARY ?;LEH‘)SL
| e a— <]
» My Leave Status

» Alert Settings
Not-Recommend
» UserDelegate

=

07122017 08122017 2 e0ffice write your remarks.

o ROIfEeT HOFR & 0 A dfed IF-dFd W Fad F.

o feogofy SS 3R Recommend/Not Recommend s R Folh H{|
OR

e Request ID T click X, Pending leave request 9 Yeldl g
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T

coffice [E— P

A DaTAL WK PACE BTN S o Lo e

[ pr—

oo Dssigran Depamersectn rosenen Lo Reporung Omcer

= s ~r e Aty

[ —

port Panaing Laave sistus EE

» et satongs Lene T Segetese | Commmnise

RessonmemaT | |

Veu Swororae Lome rory
P —

as e |

o 37TdTH FNRATS & [olT IcT Recommend/Not Recommend e W fFard F|
. 9 & fw v o e R & 3

Are you sure to reject this leave request ?

oK | [ Cancel

Consolidated Report(FRfHd RalE)
Tg 3UAITRAT T T YRR AT gefedt H GgFd RUE q@ar &1 giaer v #cr g1 56 RAE & veh
e 3R 3Tk N @Ry off a8 el T Thishd T <@ Hehd &

Note: “Consolidated Report” 37TdGeh & TRl H “Consolidated Report” TATT &Il & |
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R RS

Reports(R4le)

Ig AlST 3Tdceh &I AR & Aulid, #$ ghR H RO q@er & fav Raiféar e o glaer aar &1 o
Reatféar fRARY 3o @Ry o a1$ Pefedt & | AT 3o7eh Hefoey Halanial v gefedl 6 feufd # o ¢
ThdT &1 5T 3Telar, a8 3wl garT fhv T Rt HF 3@ Thar B
Raie Afsger & et dafg gaR T RAIE ey §:

[.  View Leave History

II.  View Subordinate History

[II.  View Leaves Approved
IV.  Seven Days Report of Employee

V.  View Action Taken By Subordinate

View Leave History(3mafed 3raerer sfagm)

Note- view Leave History 37Tdcer hr 34‘@30‘[ & AT Bl
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e@ffice

A COOITAL e FACE SOUSTION

View Subordinate History(3rt ¥ =R 3rash1er sfagm)

g A 3UGNRThcll I 301 IENEAT B Pl & sfagra & d@ar &1 giaer & gl
Reports module 9 click &Y :

LH Notifications v g Leave Balance v Q Upcoming Public Holidays v Employee on Leave v

» Dashboard LMS »
» Apply LTC Encashment

e Reports
» Consolidated Report

» View Leave History

v ave Request » View Subordinate History
» View Leaves Approved
» Reports
» Seven Days Report Of Employees
» My Leave Status » View Action Taken By Subordinate

¥ Alert Settings

e Click on the View Subordinate Leave History fold @ click &Y.
o 3efieTEy sfagrd gso @S &ar 8, View Leaves Details foleh 0¥ click Y]

e@fﬂce Leave Management System

& ApaiiRoy v | Hep | mmE N
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

,!ﬂ Notifications ~ E Leave Balance v  [T] Upcoming Public Holidays ~ [Z7] Employee on Leave v

» Consolidated Report :
— View Subordinate History R [Search by keyword "MBACK
» Dashboard —
T | S-No- Employee Code Name Designation View Leave Detail
» Apply LTC Encashment
— 1 E0006 KAPIL AGGARWAL ASSISTANT View Leave Details
» A
2 E0004 FIRDOUS SIDDIQUE UNDER SECRETARY View Leave Details
» Pending Leave Request
BVV——"—"—— << 133>
» My Leave Status View Subordinate Leave History as Controlling Role
» Alert Settings S.No. Employee Code Name Designation View Leave Detail
[T — 1 543 SUNITA SHARMA SECTION OFFICER View Leave Details
<< 133>
View Subordinate Leave History as Admin Role
S.No. Employee Code Name Designation View Leave Detail
1 E0005 INDU CHAUHAN SECTION OFFICER View Leave Details
2 E0004 FIRDOUS SIDDIQUE UNDER SECRETARY View Leave Details
<< 153>

. wmwwaﬁmﬁvmmmm%mswmit(m)mw
click 3 :

Copyright © NIC, 2017 Ver. 5.7.7



e@ffice

A COOIAL WO HUACK SOUSTION

e@ffice

ADIGITAL WORK PLACE SOLUTION

+ Consolidated Repol

» Dashboard From Date * W ToDaer|

Eme

» My Leave Status

b Alert Settings
» UserDelegate

18

Leave Management System
An Enterprise for Leave Management

X

< August 2017 )
Su Mo Tu We Th Fr Sa
B 1 2(3(4|5
67(8[9[10(11(12

415 16[17] 18] 19

20202 2324 252%
2712829 30| 31 I

]

3 4 567 8 9

4 AvaiRoy v | Heb | mEEE

Lﬂ Notifications @ Leave Balance v [ Upcoming Public Holidays ~ [37] Employee on Leave ~

Request ID W click Y .IROUTHETEY, Hade 3o oo fe@rs 2am:

e@ffice

ADIGITAL WORK PLACE SOLUTION

| oo
Name : FIRDOUS SIDDIQUE

SNo. RequestID

1 CURO005(E0874) E0873

Subordinate Leave History

+ Pending Leave Request

~
Ay
S
<3
]

» My Leave Status ¢ et
b Alert Settings T
+ UserDelegate

Nature of Leave

EL

EL

EL

EL

Leave Management System
An Enterprise for Leave Management

Code E0004
Submitted Date
16/08/2017
16/08/2017
1000872017

1610812017

ﬁ AmaiRoy v | Hep | MW N

ln Notifications Lﬂ Leave Balance v [ Upcoming Public Holidays v 37 Employee on Leave +

Designation
Leave Period
17-08-2017 To 18-08-2017
17-08-2017 To 21-08-2017
07-08-2017 To 07-08-2017

07-08-2017 To 07-08-2017

4BACK | Generate PDF

UNDER SECRETARY

Total Days Status

2 Forwarded

5 Sanctioned

1 Sanctioned

1 Awaiting Approval

Note- 31f&RT fFdT AT Ty 3afS & v 3refaey saerer sfaga & fE5vE i IR &= T6d g1
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e@ffice

A COOIAL WO HUACK SOUSTION

View Leaves Approved(ﬁ"lﬂcﬁ' 3TqhIT)

Ig T3 Us fafdse 3afyr & refieedl ganr fov v sgeer ) v v st & feRer gere e gl
IeTAET Befedl & faavor ¢@a & v, fAe=faf@d =Rl &1 aree i

e View Leaves Approved foi 9X click & :

Lﬂ Notifications v g Leave Balance v [Z] Upcoming Public Holidays v 2] Employes on Leave v

 Dashboard LS » l
» Apply LTC Encashment
EEEEEEEEsem Reports

» Consolidated Report

b Apply » View Leave History

g o » View Subordinate History
% View Leaves Approved

» Seven Days Report Of Employees

» My Leave Status » View Action Taken By Subordinate
¥ Alert Settings

. wmwwﬁmﬁmmmmm%ﬁ?swmit(m)ww

click Y|
e@fflce Leave Management System 4} AneiiRoy v | Heb | mEEE
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

Lﬂ Notifcations @ Leave Balance v ] Upcoming Public Holidays v 7] Employee on Leave ~

+ Consolidated Report
} Dashboard
WU | onnae: [0n0g0r | ToDate: |80 | B Rokeds | Repoting Ofcer v

View Leaves Approved {BACK.

» My Leave Status

b Alert Settings
+ UserDelegate
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Q—@ffice

DOOITAL WEA FLACE SOUSTION

o T @ YA @S & §) T 3R el & AR gAr # dic i F FhdT B

e@fflce Leave Management System

ﬁ AmaliRoy v | Help | mEE N
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

— . o =
Lﬂ Notifications ‘_ﬂ Leave Balance D Upcoming Public Holidays ~ 7] Employee on Leave

+ Con ted Report —
| Leave(s) Approved Q/Search by keyword {BACK

» Dashboard =
e Report during 01-08-2017 To 17-08-2017

R ] I Generate PDF ||| Sort By -| From Date b

ﬁ The following leaves have been approved as : Reporting Officer
Employee
ode

S.No. c Reques( Id Name Designation Dep!lsec/Div Nature of Leave  From Date To Date Total Days Submitted Date Status
1 E005  EO8TH Indu Chauhan ~ SECTION OFFICER  eOffie,e0ffce £ 05062017 07062017 3 ISHBZIT 1032 Sancioned
» M 2 EN5 E08T2 Indu Chavhan  SECTION OFFICER  eOffie,e0ffce £ BT NG 3 10820171033 g oneq
» Alert Settings
_ 3 EQ5  JOOBEOST)  induChauhan  SECTIONOFFICER  eOffce,eOffce EL 70817 08082017 2 g%oslzow 0253 Sanctioned
+ UserDelegate
A4 Eoone &%@7‘)2;’5(50874) Fidous Siddique UNDER SECRETARY ~ eOffce,e0ffice £ 7082017 18082017 2 2\%"8’20” 19 Fonvarded
5 E06  E0GES Kapil Aggarval  ASSISTANT <Offce,eOffice HPL 10072017 10072017 1 ;%"5’20” M pooroved
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corice

Seven Days Report of Employee(&l"iﬁ?l?ﬁl’l' a?rm?rﬁa’rfrmﬁqﬁ)
%WW%WW&@WW#MWHWWW% R gafaa Ay @ &=

IR d= fgaor
m@amﬁ%mﬁﬂa:m%gw%ww

e Seven Days Report to Employee foi 9T click &Y :

e@fflce Leave Management System

Arpali Roy v | Help |
ADIGITALWORK PLACE SOLUTION An Enterprise for Leave Management @ Y annn

Ln Notifcations v @ Leave Balance v [7] Upcoming Public Holidays v 7] Employes on Leave ~

+ Consolidated Report

» Dashboard

+ Apply LTC Encashment # View Leave History
T | ¥ View Subordinate History

> Apply .

¥ View Leaves Approved

|’ Seven Days Report Of Employees
# View Action Taken By Subordinate
S|

Reports

. %ﬁmwaﬁaﬂTSubmitm) g R Fasd HL:

LﬂNotiﬂcationSv @Leaueaalancev = Upcaming PubicHolidays + [z Emplojee on Leaue +

N3y
Seven Days Report Of Employees {BACK
Date *

o] =
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e@ffice

A COOITAL WEME MACE SOUSTION

o RUC @ &t &

e@fﬂce Leave Management System 4 ApaliRoy v | Hep | mEEE
A DIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

ln Notifications = E Leave Balance » Upcoming Public Holidays » Employee on Leave

[ comoaiton |
Report during 13-08-2017 To 19-08-2017

I - Sanctioned

Il - Available

- Awaiting Approval

The following officers is on leave on the mentioned period are as follows:

S.No. | EmpCode | Name Designation 13-08-2017 14-08-2017 15-08-2017 16-08-2017 17-08-2017 18-08-2017 19-08-2017

1 E0006 Kapil Aggarwal ASSISTANT

2 E0004 Firdous Siddigue UNDER SECRETARY

Seven Days Leave Details of the Employees {BACK

NoteNote-SITel 3T 3TaehTel &I HoTY, &1 3T & SUANTehd f&h ITstrar 3R drel W1 31gdlea & fow ofad
3TaehTr I e g
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T

View Action Taken By Subordinate (3refa¥Y CELRY ITafed raerrer Y IS FRATS)
Ig W3 AIHY T AARUT Yl Xl g forash [T 3uAerehal & 3efieeedl o Fiiars $r g
FefieTedl gart 7 a9 FRars H RUE d@a & fav, AT ol &1 aree &l
e View Action Taken By Subordinate foi& 9 clickclickclick &Y :

L[]Notiﬁcationsv Lﬂleaveﬁalancev {2 Upcoing PubicHolidays v 7] Employee on Leave v

» Consolidated Report

Reports
» Dashboard

» Apply LTC Encashment ¥ ViewLeave History

# View Subordinate History
 Apply .
# View Leaves Approved

QLELTCTEETE | ) Soven Days Repor O Employees

) Repors # View Acton Taken By Subordinate

» My Leave Status

b Alert Seftings

AaNRRL

» UserDelegate

. mmﬂmﬁ,mamﬂgﬁ,mréaﬁrwéaﬂuubmitm)aa?rq'\rm

e@ffICe Leave Management System 4 AndiRoy v | Hep | mEEN
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

Lﬂ Notfications v @ Leave Balance v 7] Upcoming Public Hoidays v 7] Employes on Leave

+ Consolidated Report

} Dashboard

» Apply LTC Encashment {01»0&2017 ‘ 7982017 | (B [eect Suordinat Firdous Siddique " |ActionTaken'| Choose One v
= | Choose One

» Apply Rejected
e — : Recommend

b Pending Leave Request Jll§f Submit Approved ;
P ———— Sanctioned

» My Leave Status

» Alert Settings

+ UserDelegate a

View Action Taken By Subordinate {BACK
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e@ffice

A COOITAL WEME MACE SOUSTION

o R REE & &
e@fflce Leave Management System Y g o T U
ADIGITAL WORK PLACE SOLUTION An Enterprise for Leave Management

+ Consolidated Report
» Dashboard
» Apply LTC Encashment

» Alert Settings
» UserDelegate

Action Taken By Subordinate : Kapil Aggarwal
Report during

The following leaves have been Recommend

Emp
SNo. code Request Id Name
1 E0005 J0034(E0862)  Indu Chauhan

01-08-2017 To 17-08-2017

Designation Dept/Sec/Div

SECTION OFFICER  eOffice

Notifications ~ Leave Balance ~ [ Upcoming Public Holidays + [51] Employee on Leave ~
(L 7.y = l=f

4BACK
Sort By - | From Date v
Nature of Leave FromDate ToDate  TotalDays Submitted Date Status o
£ 14072017 14072017 1.0 090820170561 Fowarded 12032017
<< T >>>

Alert Settings(EHT*lé' '\ﬁﬁTT)

‘Alert Setting’ 3ITd&sh {fAHI & WU & FAT g

User Delegate(¥fafafer suataredr)

g AlSgA 31 YIRS & fIU 3Uelets § S eLeave admin GaRT fREY 3100 3uershct & gfafafer & &a &

FE H & fav HfRFd §1 S 3uAETRAT (admin F 3relan) Sed 9 admin T HR T TP / AT

FIA FT FHR Tl
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3udieTeRdt # AfUER dide & wor FeeaR 8

e User Delegate module W click & :

K Notifications ~  [fifl Leave Balance ~ [I] Upcoming Public Holidays ~ [Z1] Employee on Leave +

» Dashboard
* Exceptional Workflow
» Apply LTC Encashment Delegate Of : [ndu chauhan - E0oos -]

Select Delegation

» Consolidated Report
= Ed

» Sanction Leave

» Pending Leave Request
» My Leave Status

» Notification Reports

[Fesoimacn ]

» Approval Workflow

» Work Flow Manager

» Alert Settings

o ‘Delegate Of & HHTURT HT AH Yol [T 3 T IUANThAT HRATS HT 6T &

* ‘RoleAs’ & ${fAT ol 3R Submit m)az?r W click & .
e Delegate Leave Applications 9T Geldr &

Llﬂ Noffications v g Leave Balance v [ Upcoming Public Holidays v 23] Employee on Leave v

Delegate Leave Applications Generate PDF | SortBy {BACK

» Exceptional Workflow O m SNo.  RequestID Employee Name Designation Period of Leave Leave Type Total Days Remarks

} Dashboard

» Apply LTC Encashment 1 E0867 Firdous Siddique UNDER SECRETARY 03-07-2017 To 04-07-2017 £ 20 0k

¥ Delegate

<<<)>>>

+ Consolidated Report

» Administration QUSRI | Browse... | No file selected.

tew Previous Uploads

o ! . Recommend .
o USHSIFH HT TI Y, TR HoX el & felw Recommend(_)aa;r T click FY.

Note: U Yfafafer & a1$ ffie & JaR & 3MUR W U& Y &3 Tl & e i A /
ISR/ ENHR / AT X Fehell B

Controlling Role(fa=a A=)

Raféar 8{\@?[ CarT grdfr F H?:I’ﬂﬂ' & recommended Y T & d1G, reTEal & /g Hﬂﬁiﬂ' Fr peocess
&¥el & T Controlling T ${fAer N STl &1 =0T @Wid & 3776 3U-AISY AMAA &

Copyright © NIC, 2017 Ver. 5.7.7



Dashboard

Apply

Apply LTC Encashment
My Leave Status
Pending Leave Request
Consolidated Report
Reports

Alert Settings

Dashboard(%%l’ﬁ’l’?)

Note - ‘Dashboard’ XaIféar a{iﬁa:r & TON & AT gl

Apply(3TTace)

Note - ‘Apply’ 3Tdceh &1 ${fAT & TN & FAGT gl

Apply LTC Encashment(LTC ATRgHI 3Tdee)

Note - ‘Apply LTC Encashment’ 3Tdge &r SJ@ET F WON & TAW gl

My Leave Status(fotsT 3raeprer fagawon)
Note - ‘My Leave Status’ 3{Tdceh I ${f&eT & TUI & HATT gl
Pending Leave Request(eifad 3aeh1el 31dgsT)

Note - ‘Pending Leave Request’ RAIfEeT el & RO & FAT g
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Consolidated Report(@&fFrd Raié)

Note- ‘Consolidated Report’ 3Tdge T aqﬁm & AT gl

Reports(R4le)
Note- ‘Reports’ ROIfEar a7 & TRON & TA gl

Alert Settings(3Tel¢ @ﬁ.‘?T)

Note- ‘Alert Setting’ 3Tdgeh hr Sﬂﬁ?ﬂ & T & FAA g
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Approving Role(3-l'F-|TﬂEﬁ-T ﬂﬁ'ﬂﬂ)

Reporting 3R Controlling gaRT ?Rﬁ' & 3-F-|ffﬂ' recommend Fa1 & dTG FATEAT & TR 3-Fﬂ’f€ff H qaTed

FA & TIT Approving Role f&T EH?I' gl
Approving Role # 315 3u-Afsgal enfAer g

Dashboard

Apply

Apply LTC Encashment
My Leave Status
Pending Leave Request
Consolidated Report
Reports

Alert Settings

Dashboard(32€13)

Note- ‘Dashboard’ RUIfEsT IeT & WO & TA g

Apply(3TTace)

Note- ‘Apply’ 3[dge &I AT & =RON & FAR &

Apply LTC Encashment(LTC s30T 3Td¢e)

Note- ‘Apply LTC Encashment’ 3{Tdgeh sl ${fferT & TRUIN & HA gl

My Leave Status(fasr 3raerer fufa)
Note- ‘My Leave Status’ 37Tdceh &l N@W & WO & AT gl

Pending Leave Request(eifad 3aeh1er 31dgsT)

Note- ‘Pending Leave Request’ ROIEIT AT & TROUN & TAA g
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Consolidated Report(@&fFrd Raié)

Note- ‘Consolidated Report’ 37Tdgah @1 Sﬂﬁ?ﬂ & AT Tl

Reports(R4lc)

Note- ‘Reports’ ROféer AT & TRON & AT %I

Alert Settings(&ﬁl‘é‘ '\ﬁﬁJT)

Note- ‘Alert Setting’ 3Tdge hr H@W % TN & FATT ¢ |
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