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e e # afr

1. WEd & 3ueyd a3l Aeefic td TR F 6 H7 & gafead # |
2. TS HHA H FaleYd & & d dAledlic Td TARIR & USil T hAGTEN H&Thed H |
NOTE: - ISl H 39RRYT Aleellc T TAaR & U, 41T Wisdl Thd ad 7T [Aehel ger
gl
3. AT gH THAT Hr AT T WA %, $H3h foT aea Q%T*T 39TEad Computerﬁ gH @
Hlesy To1d § oY T BISel Pl ThicldT h 30 3o Blest H Iaedd dlies ¥ I@T
ST T |
Section Name Folder No. 1 J
3 Wlest H File no. & 3T fl- 3ifevary SectionNo-OfficerName ——> Folder No. 2 J

FT F o | 36gRUT & forw maehr
HIS F no.: F-3-8/2007/XLV g§| Blesx
FATd THT SHHT no. fI-F-3-8/2007/XLV fl-File No. ——— > Folder No.3 J

— 4N

Folder No. 4 J<:' Note sheet J Correspondence [—— > Folder No.5 J

4. Blesd T & &G Scanner HI ATET HT o AT AT & STaTRy & o d9F |
5. 39 GauYA A Atedfic H T # HATER W AR TheT |
a. Scan @&l HI GIAT & AT AT H Th A ¢d ST I 3T JHR G|
Example: 1 50 Notesheet (1_50 Tgl Uol ST H&AT A YGiTd &dr ¢l
b. TohieleT HT IREH & G AreefT & Note sheet & Folder H Save F |
6. 3H® TG §H TATEAR &I Thel H FHAGEAN W 3N Fhef Y |
a. Scan Fel I YT & AT TAAR Hl Teh oIH ¢d Sl FHl 3 JhR gl
Example: 1_50_Corresponence (1_50?13?7 U3l &I §EAT &r 931'51?[ hdr %’I)
b. THiAT A AT & &g YAMR A Correspondence & Folder H Save T o |

Important Note:-

1. Frsd H &% POF wide H & save HY

2. Files T Black & white 372IdT Grey Scale A8 H 150-200 dpi & & Scan FX f5@d I ST 7
Size HH T HH a1 T |

3. BSd Ehiaer F Ay off g & 9878 & @A & U ar 3@ S & o
SHUAT HUF Y “eOffice PMU Room No-4 NIC 3Tl
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FTP SERVER I _FILES & UPLOAD 31|

> TR omT & Rl AT & Tafd cgardl I Bl d Thel Hlch HIHACT & IhTCT H A Feh (Wl | Tohel
& IRdT FET (Files) &l FTP HA T HTAIS 1 & fold GG Ugel T TRTeHA @ FE3oR H 309 Y 3R
ST39R & URLA https://mantralaya.mpeoffice.gov.in/FTP T3H TIET & 3R Enter Key GaTT |

C GI https://mantralaya.mpeoffice.gov.in/FTP I & « B &
$ Apps @ httpsi//demompeo.. RAILWAY-SPARROC... @ SASMP-SPARRCOW... @ DOT-SPARROW -L.. @ SPS-SPARROW - L. @ CAG-IAAS- SPARR... @ CWC-WATER- SPA... »
AR FFAT & URL TR Gmail  Images

SUX T T vEw TRV &Y

Google

Search Google or type a URL .!;

@gov.in sparrow-sp eOffice sparrow-sasmp pims.eoffice
606 ®#= ©6 ©0 +

Site Blocked FreelobAlert.... Login sparrow.railne... Add shortcut


https://mantralaya.mpeoffice.gov.in/FTP

> g7 WX Feftd [T &7 Username 3R Password 3Tel 31X Login Button @ Click &<
3ETgI0T & foIT Username - WRD 3iR Password- WRD

Welcome to eOffice Intra FTP

Username:
213l el farsrs o1
Username =Icil

Password:
IAET 3Tat famest a1
Username =Icil

. Username 3fiz Password SIicicl
|| LDgIn @b ars Login az Click @531

Lock session to IP
v Advanced interface

Save login details

NOTE: - USERNAME 31X PASSWORD 319 NIC# £-3if6a PMU & @ 9o & T&d 8]



> Login el & §1G FTP Server o T fe@rs & ST & s g I §-

| Refresh Il Cut I Copy i Paste i Rename I Delete | Logout
/ v
| ] Name Size Date Time User Group Permissions

Anand-Sec-1 02/07 10:02 1000 1000 drwxr-xr-x
CI_DATA 10/10 1000 1000 drwxrwxr-x
D: 18112 1000 1000 drwxr-xr-x
Desktop 06/08 1000 1000 drwxr-xr-x
Documents 24/06 13-06 1000 1000 drwxr-xr-x
Downloads 04/06 10-48 1000 1000 drwxr-xr-x
E: 05/10 1000 1000 drwxr-x---
KIS Migration OLD to NEW - Copy. 07/07 1000 1000 drwaxrwxr-x
MIGRATION 11/10 1000 1000 drwxrwxr-x
Music 0910 1000 1000 drwaxr-xr-x
Pictures 09/05 08:55 1000 1000 drwxr-xr-x
Public 04/06 09:57 1000 1000 drwxr-xr-x
Section1-Ghanshyam 02/07 10:02 1000 1000 drwxr-xr-x
Templates 21/08 1000 1000 drwr-xr-x
Videos 04/06 09:55 1000 1000 drwxr-xr-x
anand-sec-dme 11/01 0529 1000 1000 drwxr-xr-x
eSignUploads 16/10 1000 1000 drwxXrwxr-x

ER 1KB 11/09 1000 1000 -PW-TW-T--
cas.log : -rW-T—-r—

| | 417KB 02/07 10:10 1000 1000

= loo 4 A0 D 2008 O2-00 A000 A000 DAL C r

| New Folder | | New File | | Upload Files | | Upload Folder ‘ Host: demo.mpeoffice.govin User: eoffice Upload Limit: 128MB




> dA-STd R & d¢ T Y FHATRY HT Scanned Files FTP Server W Upload FT § 39 HEIRT & oTH &7 Folder FTP
Server W 38eh HFATATH & T AT |

(318307 & foIT Section1-Ghanshyam)

New Folder

|§Section1 -Ghanshyam

0K || Cancel

New Folder



» Userdh oI T HlesY & 376X 3T User FT Scanned Files FTP Server 9T 39alis (Upload) el & [oIT §1T 91T User &
Folder T Click Y | ST $r A e = gl

‘ Refresh | | Cut || Copy | | Paste | | Rename || Delete | Logout

/ v

| ] Name Size Date Time User Group Permissions
Anand-Sec-1 02/07 10:02 1000 1000 drwxr-xr-x
CI_DATA 1010 1000 1000 drwxrwxr-x
D: 18/M12 1000 1000 drwxr-xr-x
Desktop 06/08 1000 1000 drwxr-xr-x
Documents 24/06 13.06 1000 1000 drawxr-xr-x
Downloads 04/06 10°48 1000 1000 drawxr-xr-x
E: 05/10 1000 1000 drwxr-x—-
KMS Migration OLD to NEW - Copy. o707 1000 1000 drwxrwxr-x
MIGRATION 11/10 1000 1000 drwxrwxr-x
Music 0910 1000 1000 drwxr-xr-x
Pictures 09/05 03.55 1000 1000 drawxr-xr-x
Public 04/06 09:57 1000 1000 drwxr-xr-x
Section1-Ghanshyam P-gg:ﬁﬁiﬁgw 02/07 10:02 1000 1000 drwxr-xr-x
Templates 21/08 1000 1000 drwxr-xr-x
Videos 04/06 09:55 1000 1000 drwxr-xr-x
anand-sec-dme 11/01 0529 1000 1000 drwxr-xr-x
eSignUploads 16/10 1000 1000 drwxrwxr-x
B\ 1KB 11/09 1000 1000 -PW-Pw-r--
B caslog 417KB 02/07 10:10 1000 1000 -TW-T—I—
= Lo 4 E40KD 20i0e 0200 1000 1000 e r h

‘ New Folder | | New File | | Upload Files | | Upload Folder | Host: demo.mpeoffice.govin User: eoffice Upload Limit: 128MB




» Userd Folder 376X qgﬂ?l' & dIc 3T HHEANT T Scanned Files FTP Server BT 319ellS (Upload) st & T
Upload Folder Option W Click &Y, ST &I #irar g ar = g

Refresh Cut Copy Paste Rename Delete Logout
| I I I I I |

/Section1-Ghanshyam v

| ] Name Size Date Time User Group Permissions

B

Scanned File FTP Server uz Upload @aat
& férg Upload Folder uz Click @531

New Folder | ‘ New File | | Upload Files ‘|| Upload Folder I Host: demo.mpeoffice.govin User: eoffice Upload Limit: 128MB




> Upload Folder @ Click ¥ & U& Window Open 8I9TT| 379 Usersl 319el Computer IAT U S[5T (Pen Drive) X STgT &t
File Scan e Save T § 3T Folder T Select Far| T Upload Button 9T Click ShaT|

‘ ‘ Cut H Copy ‘ ‘ Paste ‘ ‘ Rename H Delete ‘ Logout

‘ Refresh

/Section1-Ghanshyam

Pemmissions

LT—J
i ™
€ Select Folder to Upload [
Page 3 Back STil @ﬁ | SECTION-1 » GHANSHYAM [ 4 || Search GHANSHYAM Pl
. j <« -1y 3 - earch GHANSHYAM
ferewzi Click @31 oy & 4 ||| Searc
Organize « Mew folder g== - (]
S Favorites MName Date medified Type
Bl Desktop I| M ﬂ-lCllQ-EU-lQ-gad-lI 7/2/2019 4:30 PM File folde
4 Downloads
=l Recent Places
_ it #ft File Upload
e Libraries D6l T Select B3
L Computer
£, Local Disk (C)
—a Local Disk (D)
ej Metwork
< | [0 3
Folder: fl-2019-30-19-gad-1
I[ Upload ]I [ Cancel ]
A
I fisz Upload Button uz Click @31 |
New Folder ‘ ‘ New File ‘ ‘ Upload Files ‘ ‘ Upload Folder Host: demo.mpeoffice.govin User: eoffice Upload Limit: 128MB




> Upload Button 9X Click ¥ &7 User @1 File User & Folder § Upload 8 STTafT| fFT Ok Button 9T Click FY1

Errors Occured

Unable to create fI-2019-30-19-gad-1/CORRESPONDENCE/
Unable to create fl-2019-30-19-gad-1
Unable to create fl-2019-30-19-gad-1/NOTESHEET/

[ OK |——File Upload  ar Ok ws Click %

NOTE-3H YhR TFAH & T FHATRAT HI Thet I IR BIEed Hl FTP Server W _Ideh ATH & Blest ddl IS
(Upload) HT Thd 8|
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“MIGRATION PROCESS”

AT NAF H §H el [hiSTehel BISell I Thel Ileh Folaciicleh Wigeil A daold g 3R 3o
WIS I FTP Server 9T 3TTelS A ¢ 3R 3T Sociieiss Blsed I g7 Tdh MIGRATION PROCESS
& AR e-Office # old § TIH §H MIGRATION PROCESS hgd gl

MIGRATION PROCESS. &I & Step by Step 3 SREIMH HI #Acg A THT &

Step 1- AYUH User 3TaT e-Office A/c H 9 Government Mail-ID 3T Password & FlU'I?T-s?-I' I

Thu Jul 04 14:39:44 IST 2019

> @ffice

ADIGITAL WORKPLACE SOLUTICN

Test Instance Of MPSEDC

Login ID ghanshyam.singh56

Password | ssssesses gLogin

11



e@ffic

Step Z-Wé?{ ﬂm W » File Management System UJ C|icka°_1-|

DIRECTORY

2

CONTACT

l Quote of the week To succeed in your mission, you must have single-minded devotion to your goal. - Abdul Kalam

=1Et Click &%
€ eOfficdServices

I » File Management System I
Knowledge Management
System

eFile MIS Reports
Employee Master Details
Leave Management System
Leave MIS Reports

Tour Management System

r v v w

Download Forms

Employee Corner

» Birthday Wishes
» Superannuation
» Joined Today

» Payslip

Q Help Me To

» Download Manuals
» Apply for MHA ID Card

» PARIKSHA
eOffice Administrator OM 23/05/2018

» abc
eOffice Administrator ON 23/05/2018

v

circular
eOffice Administrator ON 23/05/2018

v

title
<Office Administrator ON 22/05/2018

v

order traing
=Office Administrator ON 18/05/2018

» rpf

enffice Adminisrratnr Ol 1R/05/2018

NIC Connect

BN E R

it

demo.mpeoffice.gov.in

(Fog

Report Issue

Submit Feedback

Learning Resources

12

()

=Office Training

EMPLOYEE SERVICES

[, st =7 e
Answerable - STEEIE
. News

=i

QUICK LINKS

» NoO News
Available

=] evenTs

» No Event Available



Step 3-3Ha dI¢ Migrate File 37T R ol Y|

( |CI||:k Hearl |
Receipty
Files

| Migrate File |
Dispatch
DSC
Settings
Notification
Ext Department

eFile versions.

511

Date Range : 10/05/2016 To 04/07/2015

[—

[ Receive | Send Back | Send | View | Move To | More |

(] ~ Computer Mo ~ File Number -
(] P £72 ABC-123445

L m E 645 A-28012/1/2015-Ga0-1-Gap [}

O m E 564 A-11/8/2013-GAD-1-GAD

o] E 416 £-11/2/2019-GAD-1-GAD

o E 283 A-11012/5/2015-Ga0-1-gaD [}

[89) [ | E 297 A-28022/2/2013-GAD-1-GAD

o E 172 A-11012/3/2018-Gan-1-Gap B [

[89) E 10 C-12011/1/2018-GAD-1-GAD

LEGEHD Priority M Out Today M Most Immediate B Immadiate

Yellow Note

Subject Category

Step 4- Create New W fFelan &l

eFile version55 11

External Files

Appointments Court Cases

Subject

About Finance

traning

POLAROGRAPHY

e offica test filz

§ FET TEw

Prashaskiya Prativedan Sambandhi
FrTEieT ST F HT SET T A

test

% Action Initiated

ACR related mattars

£ Other Departmant

Miscallaneous Filas

Hierarchical View | My Files v
= Sent By = Sent On «Due On ~ Read On
SECTION OFFICER,GAD-1 20/06/1% 032:17 - 22/06/15 04:54
ASSISTANT GRADE,GAD-1 14/06/1% 04:10 15/06/1% 14/06/15 04:13
ASESISTANT GRADE.GAD-1 06/05/1% 01:55 - 13/06/15 12:01
ASSISTANT GRADE,GAD-1 07/02/19 01:07 - 07/02/19 01:09
ASSISTANT GRADE,GAD-1 09/01/19 03:50 - 05/01/19 02:56
ASSISTANT GRADE,GAD-1 08/01/19 12:21 - 08/01/19 12:22
SECTION OFFICER,GAD-1 06/12/18 12:22 - 06/12/18 12:22
SECTION OFFICER,GAD-1 08/08/18 12:55 - 19/09/18 02:35

RTL

By Files with Draft

[E} Draft Note

| Date Range : 10/05/2015 To 04/07/201%

[ Receive | Send Back | Send | View | Move To | More |

~ Computer No ~ Filz Number

Receipts
Files U
Migrate File g | .Z P72
. m E 645
— [ m F 554
File Migrate @l & fefi 4iai Click o]
+ Completed ] E 363
b Folder Parmissions b m E 297
] E 172
Dispatch
O E 10
DSC =
Settings
Notification
Ext Department

ABC-123445

A-28012/1/2015-GAD-1-GAD I:"
A-11/6/2013-GAD-1-GAD
A-11/3/2013-GAD-1-GAD
A-11012/5/2013-GAD-1-GAD E“
A-28023/3/2013-GAD-1-GAD

A-11012/3/2018-GAD-1-GAD & E‘
C-12011/1/2018-GAD-1-GAD

Subject

About Finance

traning

* Sent By

SECTION OFFICER,GAD-1

ASSISTANT GRADE,GAD-1

Hierarchical View | My Files

 Sent On
20/06/15 02:17

14/06/1% 04:10

*Due On ~Read On

15/06/19

22/08/1% 04:54

14/06/19 04:13

POLAROGRAPHY

e office test fil=

¥ AT T

Prashaskiya Prativedzn Sambandhi
FRTEET FREET T wE w1 T

test

13

ASSISTANT GRADE,GAD-1

ASSISTANT GRADE,GAD-1

06/03/1% 01:55

07/02/1% 01:07 -

- 13/08/19 12:01

07/02/1% 01:09

ASSISTANT GRADE,GAD-1 08/01/1% 02:50 - 08/01/1% 03:56
ASSISTANT GRADE,GAD-1 08/0L/13 12:21 - 08/01/1% 12:22
SECTION OFFICER,GAD-1 06/12/18 12:22 - 06/12/18 12:22
SECTION OFFICER,GAD-1 08/08/18 12:55 - 19/09/18 02:25



Step 5- TGT U & File Heads H BISdl & fAvT & F&fad Eﬂ(Heads)ﬂﬁﬁl

[ = | cFile vesionss 1 [—

Receipts |

Files |

Migrate File = |

} Create New

s File Heads a2 21 Select @21 EX X 5 X [Gap2 v |

T ronse

» Folder Permissions

Dispatch |
Dispatch |
psc '
Notification |
Ext Department |

Step 6- File Migrate el & [T Browse Button W Felsh HY|

[ = | <File vomonss 1 e

Receipts

[Files
[ Migrate File =
» Create New
» Created
» Draft
+ Completed

b Folder Parmissions

| Dispatch =
Dispatch

4

E

Ext Department  [*] |

14



Step 7- T9IT WIS & Migrate 3T § 38 Tolae (Select) b Import Button T Click gl

e@fflce . GHANSHYAM INWATI AG3(GI)-GAD2 -

A DU WORKIRAGE BOUUTICN

[ = | cFile vesonss v -G

Receipts
Search File
Files
Search[ ]
Migrate File =l

Folders File Number
Section1-Ghanshyam =

» Create New

» Created

EM £ X 5 m
-+ Draft

» Folder Permissions ﬁl?[FileaflMigrate
Dol 23U Select DFN

Dispatch

Dispatch

Notification

Ext Department

[

Ce] N -
Import

File Select @l b a6
Import Button w3 Click @31

Step 8- File & Correspondence #H S PFD Folder % ::o-é Select dLh (Down Arrow) E3 Source ¥ Destination 7
ST |

e@fflce « GHANSHYAM INWATI AG3({GI)-GAD2 ~

oot
= eFile version 5.5 12 Advanced | @

Source Files

Recaipts

cors} ] Correspondence
note Folder @1 Select @3

) Seiect ai 2
7-12 cors.pdf

Files

[

Migrate File =

1-8cars.pof

} Create New

» Created | | Chiv | | | GAD-2 v |

-+ Draft

+ Completed - Select All m Click 3, firt 20-13-2019-gad | Browse |
iy PDF Folder Select 815311

fi53 [ wa Click 31 4 Choose One
CIL Crooee Ore

Inash'nah'unl Files

b Folder Permissions.

]

Dispatch

]

Dispatch

DSC

]

]

Settings

Notification

]

Ext Department Issue -
Note -
.%ﬂl__ Curre.spunden:eaﬁaiisn 3 I
eference Receipt 3 Send wEN

n File Later » Contin

Werify Details

15



Step 9- 39T cATS 15 T UfehaAT X & a1 EAButton W Click =T 8, 598 Correspondence T
PDF Folder Source & Destination & Receipt Folder & 3 Srwam| 3@t 1 = R & geiar 7= &

e@fflce w» GHANSHYAM INWATI AG3(GI)-GAD2Z ~
sttt oot
[ = | eFile versonsa vz Y - | (D)
Receipts STTER Files
Files CORg) « [ select an
note
Migrate File =l
» Create New
b Created ch v §chev Bonr fonv oo |
-+ Draft
+ Completed - 20-19-2019-gad

b Folder Permissions

Dispatch

Dispatch

DSC Choose One
Settings ﬂ Choose One
Notification Destination Files

Ext Department

7-12 cors.pdf

Do
[

Reference

ource 31 Destination 3f ar=mesm |

Fﬁg Button Uz Click @3 & Folder
s

Verify Details

Step 10- File % Notesheet H ST PFD Folder?.' 33’ Select W(Down Arrow) E3Source ¥ Destination H TGN

e@fflce e GHANSHYAM INWATI AG3(GI)-GADZ2 -

A, AGARILAGE SOAUTION

= eFile versions.5_12 e R V- Bl cvanced | @

Receipts | | lseuree § File

— 1| [cors ~ ¥ salect all

2l :nmel __INotesheet Folder 1 = : -_ij_s sote.pdf

Migrate File = ol Select 31 = I

» Create New

» Created Select All Tz Click &3, Bremr 5 icrnv fcnrfcnrfonvr | GAD-2 ¥ |
» Drafe i3 PDF Folder Select 1031 | :
-+ Completed = 20-18-2019-gad

» Folder Permissions

Dispatch |
Dispatch |
bsc - 4
setungs | [P=B sutton wclick %t [———{y|
Notification | [estination | Files
Ext Department | |ssue -

Mot | Notesheet &1 33191 3

Receipt Note 3 Send w31 | I -

Referance

I I
On File Later » Continue >
Verify Details

16



Step 11 - 3W 2T a5 ARY 9feham sy & a6 EButton WX Click &% §, forad Notesheet &1 PDF
Folder Source & Destination & Note Folder 5 31T ST SHET &1 AT =T 7 2T =T &l

e@fflce e GHANSHYAM INWATI AG3(G1)-GAD2 -

A o WA RIACE SOUUTION

[ = | cFile vesionss 12 —o)

Receipts | | Source Files
Files | [||cors ~ ) selece 4l
note
Migrate File = |
} Create New
» Crested cruv fon v fonv | oo W Gane v |

+ Draft

+ Complated = 20-19-2019-gad | Browse |

» Folder Permissions

Dispatch |
Dispatch |
DSC | Choose One
Settings I [+ g + ] Choose One
Notification || Destination =
Ext Department || [Issue - | @ - 1-6 note.pdf

Note I - —

[Recaipt I I -

Reference
- 31 # E Button uz Click @a & Folder
Source 3 Destination 31 3 =mgsm|

ork On File Later » Continue

Werify Details

17



Step 12 — Verify Details Button X Click @%eh Ig gAed @ & Note 3R Receipt # &gl Folder Upload
g¥ & ar LT

S

e@fflce ~. GHANSHYAM INWATI AG3{GI)-GAD2 -

-
A O AR ST

= eFile versions5 12 T =T = | (2) (B

Receipts e =
Files COIS Iy [ select an

note
Migrate File =l
» Create New L

0ld File Number :- f-20-13-2013-gad . v : . :
» Created thev fchov fichv | | GAD-2 v |
+ Draft MNotes Receipts Tssues References
+ Complated = € nete.pat 712 corsimef 20-15-2019-gad
» Folder Permissions 1-8cors.pdf
Dispatch I ]
— Notes & Folder 3 Receipts & Folder 3
ispatc e
||Notesheet glen@mf2B1| | Correspondence Zlormfad

EER
Settings
Motification Destination |
Ext Department Issue -

Note

Receipt

Reference

-
I = 1 Verify Details uzClick s az afeifaasis

Notesheet 3fiz Correspondence 712l Folder dia18 & amaidl |

18



Step 12 — Migration Process # Continue Working 9T Click FHET| Th Message
Click &Y

@ Suggested Sites

e@ffice

2 0T A RIAGE BAUTION

Apps

@ eOffice Document...

@ weLg

demo.mpecffice.gov.in says

File Number will be generated when File will be finalized.
Do you wish to proceed?

eFile version5.5 12

Cancel
L
Receipts S
Files COrs B [ select anl
note
Migrate File =l
b Create New Continue Working uz Click @al &t
} Created Message fo=en fiFz Ok Button wz Click 51
-+ Draft
+ Complatad -
» Folder Permissions
Dispatch
Dispatch
DSC
Settings H
Motification Destamatiomn Files
Ext Department Issue - = - 1- note.pdf
Note . -
Receipt
Reference

Verify Details

Show g9 IgT Ok Button WX

Important informati... )

e GHAMNSHYAM INWATI AG3({GI)-GAD2 -

I
20-19-2019-gad

| GAD-2 ¥ |

Appointments

Choose One

08/07/2019 iz}

AT U= =T % O %

Continue Working
Button uz Click @53 1

Step 13 — IET &H Correspondence F Diary FLAT T3 forges fow g4 B Edit Option WX Click &3]

c@ffice

A DT WCRKIRAGE SOAUTION

= eFile version 55 12

Mew File Mo: Mumber not generated Old Fila No: 20-19-2013-gad

ravenced 1 (D)

e GHANSHYAM INWATI AG3({GI)-GAD2 -

Edna B. Foa, PhD

ID Number: 12345
Age: 23
Gender: Male
Date Assessed. 01/04/2004
.
-+
S At
TRADE SECRET INFORMATION -

Recepis Motings | Correspendences | References | Edit | Finalize Migration
Filas ) - - Migrated Table of Content wisll e5vol o fere Edi
PDS Profile Report Sample (... 1/6 C: * [ =] {arstes Tabe of femien = Edit
Migrate File = SlMo Correspondence No Subject Type Sent By
b Create New n 7-13 core.pdf Iy Recaipt /A > ¥l O B8
» Greated
et =a1om Left Hand Side 2 1-6cors.pdf /A Receipt  N/A *x |=|8 8
-+ Completad i R . Previous Notesheet R adl 3 e
b Folder Parmissions stiraumatic Stress e
Dispatch 1agnostic sdt9m Right Hand Side
— @ Correspondence e st 21
DSC
Settings
Notification PDS”
Ext Department Posttr Stress Di ic Scale
Profile Report

19



Step 14 — I Correspondence (TATIR) ¥ AT AR SRR dIdd P H IR 8T &1 TR ST SATTaRT
3T & §IG Generate Button W Click Y| fSAA 39l T Unique Toil AR & SITwam|

SHET T A T A gt A HJeX & AR AR SR R g

1. Migration I3 AT Delivery Mode & gA2m Self Generated Option HI & a$ List &

6.
7.

Receipts
Files
Migrate File =l

» Create New
» Created
-+ Draft

+ Completad

b Folder Permissions

Dispatch
Dispatch
DSC
Settings
Notification
Ext Department

ooy

Name Option & User &T ¥4 &1 ATH T |

Designation Option & User &T T&@J &1 g ATH ST 3|
Address1 & User & Department gl a8 FRId & 3HHT UdT T FIIT|

Main Category # Correspondence f&& fawar @ wafta 8 3@ & a1¢ List & g4,
IR wafd Ry 7t Berar § @ General Option FY & e

Subject # Correspondence ¥ vy ¥ FafAT & a8 <ET FA|

Enclosures ® I BIEd & T FHl IFR &1 FI§ T3 ¢ A Scan (The) 7 Fam

ST GhdT § ar 3/ T T FI|

ar 9fFar @ #I& Generate Button W Click Fi3

eFile versions.5 12
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feeling helpless and terrified.

SYMPTOM DESCRIPTION

Reexperiencing Symptoms

of the § possible symptoms. The symptoms and his responses follow.
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2. Omitted Iiem
2 to 4 times a week/half the time

23. Omitted Item
Once a week or lessionce in a while

24. Omirted Irem
2 o 4times a week/half the time

25, Omitted liem
2 to 4 times a week/half the time

26. Omirted Iiem
Once a week or less/once ina while

Avoidance S

7 possible symptoms. The symptoms and his responses follow.

The individual reporied experiencing a sexual assault by a stranger. This occurred one to three months

During the traumatic event, he was physically injured and his life was in danger. He also reported

The individual reported that he has been bothered by the following symptoms for one to three months.
Acconding to DSM-IV, the specifier "acute” should be used to describe PTSD symptoms of this duration.

DSM-IV requires one o more "reexperiencing” sympioms 1o be endorsed. The individual endorsed all

DISM-IV requires three or more "avoidance” symptoms to be endorsed. The individual endorsed 6 of the.
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